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 PLEASE PRINT: 
 
Student Name: _________________________________________________________  Grade: _________________   
 
Campus Name:  ________________________________________________________ 
 
Throughout this handbook, the term “parent” includes anyone who is responsible for the educational responsibility of the student. 
 
PARENT/STUDENT ACKNOWLEDGEMENT FORM 
 
PLEASE READ THE FOLLOWING INFORMATION CAREFULLY, SIGN IT, AND RETURN IT TO THE PRINCIPAL’S OFFICE. 
 
I understand and consent to the responsibilities outlined in the District’s Student Handbook and Code of Conduct.  I also understand 
and agree that my child will be held accountable for the behavior and consequences outlined in the Student Handbook and Code of 
Conduct at school and at school-sponsored and school-related activities, including school-sponsored travel, and for any school-
related misconduct, regardless of time or location.  I understand that any student who violates the Student Handbook and Code of 
Conduct is subject to disciplinary action, up to and including referral for criminal prosecution for violations of law.  Failure to sign this 
statement does not take away my student’s responsibility to abide by the Student Handbook and Code of Conduct. (See policy FO) 
 
 
Signed: _____________________________________________________ Signed: 
__________________________________________ 
                                          Student                                                                 Parent or Guardian 
 
School: ______________________ ______________________________  Date: 
___________________________________________ 
 
 
 
 
 
Student and Parent/Guardian: 
 
We have read the District’s electronic communications system policy and administrative regulations and agree to abide by those 
provisions. 
 
We understand that: 
¶ Use of the network system is a privilege, not private, and the District will monitor activity on the network system. 
¶ Violation of these provisions may result in suspension or revocation of system access. 
¶ Restitution will be paid for intentional damage to the network, technology equipment, or any of its components by the 

violator. 
¶ A student’s original work, photo, video, or voice, may be displayed for a presentation or through the Web, newspaper, 

Public Access Channel, or Distance Learning Lab. 
 
We release the District, its operators, and any institutions with which they are affiliated from any and all claims and damages of any 
nature arising from the student’s use, or inability to use, the system, including, without limitation, the type of damage identified in the 
District’s policy and administrative regulations. 
 
Please select ONE of the following: 
 
_____  I give permission for my child to participate in all of the District’s electronic communications. 
 
_____  I do not give permission to participate in the District’s electronic communications system. 
 
 
Signed: ______________________________  Signed: ______________________________  Date: _______________________ 
                 Student                              Parent or Guardian 
 
Home address: _________________________________________________  Home phone number: ___________________ 
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Notice to Parents: Directory Information 
Certain information about District students is considered directory information and will 
be released to anyone who follows the procedures for requesting the information unless 
the parent or guardian objects to the release of the directory information about the 
student.  If you do want Castleberry ISD to disclose directory information from your 
child’s education records without prior written consent, you must notify the District in 
writing by September 8, 2009 or within ten school days of your child’s first day of 
instruction for this school year.  Castleberry ISD has designated the following 
information as directory information: 
1. Name               2.  Address       3. Telephone Number         
4. Photograph    5.  Date, Place of Birth    6.  Grade Level       
7. Dates of Attendance         8.  Awards Received  9.  Most Recent School 
10. Participation in Officially     11. Height and Weight of      Attended 
       Recognized Activities and       Members of Athletic 
       And Sports           Teams 
 
Please return this form to us by September 8, 2009 or within ten school days of your 
child’s first day of instruction for this school year.              
  
 
Please select one of the following: 
______I consent to the release of all directory information concerning my child.  
______I do not consent to the release of all directory information concerning my child.  
 
For limited school-sponsored purposes (student recognition activities, yearbook or 
student newspaper, printed programs for extracurricular activities, news releases to local 
media), please select one of the following: 
_______I consent to the release of all directory information concerning my child.  
_______I do not consent to the release of all directory information concerning my child. 
 
To be in compliance with the No Child Left behind Act of 2001, the District is required to 
release to military recruiters and institutions of higher education, upon their request, the 
name, address, and telephone number of students in Grades 7 – 12, unless you have told 
us you do not want that information without your prior written release. Please select one 
of the following: 
_______I consent to the release of directory information to a military recruiter or 
institution of higher education.  
_______I DO NOT consent to the release of directory information to a military recruiter or 
institution of higher education. 
  
Student’s name_______________________Parent’s signature_______________________ 
Date___________ 
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Mission Statement 
 

The Mission of Castleberry ISD is to graduate all students as lifelong learners who will excel in our changing world and 
competitive workplace. 

 
 

Beliefs 
 
We believe: 
¶ Children are our most precious resource. 
¶ Family is a fundamental source of one’s values. 
¶ An effective education is a means for people to be productive and responsible citizens.  
¶ Healthy self-esteem, high expectations, positive motivation, and a sense of belonging produce greater achievement. 
¶ Home and community support directly affects the quality of education. 
¶ Schools are a vital part of the community that influence standards and quality of life. 
¶ A clean safe and orderly environment is essential for an effective education. 
¶ Teamwork promotes and involves commitment and excellence. 
¶ Everyone is responsible and accountable for his/her actions. 
¶ All people have equal worth and deserve to be treated with dignity. 
¶ Communication enhances the partnership between the schools and community. 
¶ Our schools and community embrace the principles of democracy and patriotism. 
¶ Spiritual faith provides a moral foundation for our community. 
¶ All people can learn:  Learning is a lifelong process. 

 
Non-discrimination Policies 

 
The Castleberry Independent School District offers career and technology education programs in home and family living, 
industrial technology, marketing, business education, and data processing.  Admission to these programs is based on 
interest, aptitude, age, appropriateness, and class space available. 
 
It is the policy of Castleberry Independent School District not to discriminate on the basis of race, religion, color, national 
origin, sex, or handicap in vocational programs, services, or activities as required by Title VI of the Civil Rights Act of 1964, 
as amended; Title IX of the Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as amended. 
 
It is the policy of Castleberry Independent School District not to discriminate on the basis of race, religion, color, national 
origin, sex, handicap, or age in its employment practices as required by Title VI of the Civil Rights Act of 1964, as amended; 
Title IX of the Education Amendments of 1972; the Age Discrimination Act of 1975, as amended; and Section 504 of the 
Rehabilitation Act of 1973, as amended. 
 
Castleberry Independent School District will take steps to assure the lack of English language skills will not be a barrier to 
admission and participation in all educational and vocational programs. 
 
The following District staff members have been designated to coordinate compliance with these requirements: 
 
Title IX Compliance Coordinator 
Gene Lamb, Executive Director of Administrative Services 
315 Churchill, Fort Worth, Texas, 76114 
817-252-2016 
 
504 Compliance Coordinator 
Laina McDonald, Executive Director of Instructional Services 
315 Churchill, Fort Worth, Texas, 76114 
817-252-2018 
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Liaison for Homeless Children and Youths  
 
Liaison for Homeless Children and Youths, who coordinates services for homeless students: 
Gene Lamb, Executive Director of Administrative Services 
315 Churchill, Fort Worth, Texas, 76114 
(817) 252-2016 
 
 
 
 

Parent Involvement Coordinator for  
Title I Program 

 
Parent Involvement Coordinator, who works with parents of students participating in Title I programs: 
Laina McDonald, Executive Director of Instructional Services 
315 Churchill, Fort Worth, Texas, 76114 
817-252-2018 
 
Parents of Students with Disabilities 
 
Parents of students with learning difficulties or who may need special education services may request an evaluation for special education 
at any time.  For more information, contact: 
Margaret Lea, Director of Special Education 
4801 Blackstone, Fort Worth TX  76114 
(817) 252-2069 
 
 
 
 

Options and Requirements for providing Assistance to 
Students Who Have Learning Difficulties or Who Need or 

May Need Special Education 
 
 
If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about the District’s overall general 
education referral or screening system for support services.  This system links students to a variety of support options, including referral for 
a special education evaluation.  Students having difficulty in the regular classroom should be considered for tutorial, compensatory, and 
other academic or behavior support services that are available to all students including a process based on Response to Intervention.  The 
implementation of Response to Intervention has the potential to have a positive impact on the ability of school districts to meet the needs of 
all struggling students.   
 
At any time, a parent is entitled to request an evaluation for special education services.  Within a reasonable amount of time, the District 
must decide if the evaluation is needed.  If evaluation is needed, the parent will be notified and asked to provide consent for the evaluation.  
The District must complete the evaluation and the report within 60 calendar days of the date of the District receives the written consent.  
The District must give a copy of the report to the parent. 
 
If the District determines that the evaluation is not needed, the District will provide the parent with a written notice that explains why the 
child will not be evaluated.  This written notice will include a statement that informs the parent of their rights if they disagree with the 
District.  Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards - Rights of Parents of 
Students with Disabilities. 
 
The designated person to contact regarding options for a child experiencing learning difficulties or a referral for evaluation for special 
education is: 
 
Margaret Lea, Director of Special Education 
4801 Blackstone, Fort Worth TX  76114 
(817) 252-2069 
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Castleberry Independent School District 
315 Churchill • Fort Worth, Texas  76114 • (817) 252-2000 

 
 

CISD Student Handbook and Code of Conduct 
 

Foreword 
  
 

The Castleberry Independent School District is committed to providing quality 
educational programs for all students. One element of a quality education is a safe 
and orderly environment free from disruptions that interfere with the educational 
process.  To ensure an orderly educational process, students must behave 
responsibly.  The District believes student self-discipline is a key factor in the 
development of learning which leads to productive, responsible citizens. 
 
The purpose of the Student Handbook and Code of Conduct is to inform students, 
parents, teachers, and school administrators what is expected for proper student 
behavior.  The Code also describes student offenses and their consequences. 
 
The Student Handbook and Code of Conduct that follows is the District’s specific 
response to requirement of Chapter 37 of the Texas Education Code.  The law 
requires the District to define misconduct that may or must result in a range of 
specific disciplinary consequences.  This Code is an outgrowth of collaboration 
among District and campus staff, parents, and other community members.  This 
Code, adopted by the Board of Trustees, provides information and direction to 
students and parents regarding standards of behavior as well as consequences of 
misconduct. 
 
Due to possible legislative action not finalized at the time of printing, it is possible that 
this handbook will not reflect last minute legal changes. As a result, we must place a 
disclaimer to that effect upon the handbook. We have attempted to include all 
changes to the Texas Education Code (TEC) as well as other laws that might affect 
information we have presented at this time.  
 
You are encouraged to carefully review this District-wide Student Handbook and 
Code of Conduct.  When you have completed your review, sign and date the 
Parent/Student Acknowledgement Form and the Responsible use Form on the back.  
Please have your son or daughter also sign and date both forms.  Remove forms 
from the book and return them to your son or daughter’s school office. 
 
The Student Handbook and Code of Conduct is yours to keep for further review. 
 
Gary S. Jones 
Superintendent of Schools 
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I.  Notices 
  

Parent(s) – Student Acknowledgement Regarding Student Handbook and Code 
of Conduct and Drug-Free Schools 
 
The CISD has established a Student Handbook and Code of Conduct that outlines the responsibilities of staff, parent(s) 
and students of the Castleberry Independent School District.  The District believes student use of alcohol and illicit drugs 
is both wrong and harmful.  Therefore, the Student Handbook and Code of Conduct includes the prohibition of the use, 
sale, possession, and/or distribution of alcohol and illicit drugs by students on school premises or as part of any school 
activity, regardless of the location.  Compliance with the rules and regulations regarding alcohol and/or illicit drugs is 
mandatory, as is compliance with the other rules and regulations set forth in this book. Students shall be disciplined if they 
are found to be in violation of these rules and regulations.   
 
The Castleberry Independent School District’s policies and its Discipline Management Plan provide a range of disciplinary 
sanctions for alcohol-and-drug-related offenses.  Students deemed in violation of these policies, may be suspended or 
expelled for a period of time.  Additionally, they may be referred to appropriate law enforcement officials for criminal 
prosecution.  Procedural requirements for suspension and expulsion are set out in the District’s policies.  Your school 
principal will be glad to provide you access to these policies.   Copies of the Discipline Management Plan and the Board 
Policy Manual are available at every school and at the Castleberry Independent School District Administration Building, 
315 Churchill, Fort Worth, Texas, 76114. 
 
Depending on the nature and severity of a drug-or-alcohol-related offense, a student may be required to complete an 
appropriate rehabilitation program either in lieu of or in addition to other school discipline.  Your school principal can 
provide you with information about rehabilitation and re-entry programs available in our community or within reasonable 
access of our community. 
 
Cell Phones and Other Electronics 
 

Visible possession/use of cell phones during normal school hours is prohibited. Cell phones should be turned off and out 
of sight. Use of non school-issued electronic devices during instructional time is prohibited. On those tests designated as 
a major test by the principal of a secondary school, cell phones shall be collected before the test and redistributed after 
the test.  
 
Curriculum Information 
 

A description of curriculum, assessment, and expected proficiency levels is available on the District’s website or from the 
school principal.  
 
Drug-Free Schools and Communities Act Amendment of 1989 
 

The unlawful possession and use of illicit drugs and alcohol is wrong and harmful.  The Castleberry ISD Board of 
Trustees recognizes drug and alcohol abuse as a widespread social problem, and one which adversely impacts the 
educational environment.  Use and/or distribution of drugs or alcohol at school are not permitted and are illegal.  Students 
who engage in such activities will be disciplined.  Assistance will be made available to any student who requests 
intervention. 
 

Standard of Conduct 
 

Compliance with the following Standards of Conduct is mandatory: 
 
No student shall possess, abet, use, transmit, or attempt to possess, use or transmit, or be under the 
influence of (legal intoxication not required) any of the following substances on school premises during 
any school term or off school premises at a school-sponsored activity, function, or event. 
 
1. Any controlled substance or dangerous drug as defined by law, including but not limited to marijuana, 

any narcotic drug, hallucinogen, stimulant, depressant, amphetamine, legend drug, or barbiturate.   
2. Alcohol or any alcoholic beverage. 
3. Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation. 
4. Any other intoxicant, or mood-changing, mind-altering, or behavior-altering drug. 
5. Any prescription or nonprescription drug used in an abusable manner. 
 
The possession, transmittal, sale or attempted sale of what is represented to be any of the above-listed 
substances is also prohibited under this policy. 
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Disciplinary Sanctions 
 
Students deemed guilty by school authorities of any offense within this section shall be subject to a 
referral to law enforcement authorities, and may be charged with violating applicable local, state, and/or 
federal laws.  This is in addition to disciplinary action taken by the school. 
 
Any student found guilty of distributing, possessing, abetting, or using drugs or alcohol on school 
property, or while under jurisdiction of the school shall be subject to expulsion from school.  Re-entry into 
school may be contingent upon the student attending a drug education program.  Further, a drug 
screening may be required of the student prior to re-entry. 
 
Counseling, Rehabilitation, and Re-entry Programs 

 
Several counseling, in-patient, partial day, and outpatient treatment, facilities are located in or near Fort 
Worth.  Facilities are available to persons with financial resources and/or insurance as well as for those 
clients with minimal or no financial resources. 

 
Early High School Graduation Scholarship Program 
 
Under the Early High School Graduation Scholarship Program, the state provides eligible students financial credits in 
varying amounts, depending on the number of consecutive months in which the student completed graduation and the 
number of early college credits earned, to public or private Texas high education institutions.  Except for ninth graders 
entering high school in school year 2003-2004, the program will be limited to students who complete the Recommended 
or Advanced (Distinguished Achievement) High School Program.  The exception will apply only for a student unable to 
complete the Recommended or Advanced High School Program because necessary courses were unavailable at the 
appropriate times in the student’s high school due to course scheduling or lack of enrollment capacity or another reason 
outside the student’s control.  If the exception applies, the District will indicate the fact on the student’s transcript.  The 
counselor can provide additional information about meeting the program’s eligibility requirements. 
 
Emergency School Closing/Delayed Opening Information 

 
During inclement weather or other emergencies, citizens should tune in to these stations concerning school closings: 
KXAS Television, Channel 5 and WBAP 820 Radio. 
 
Evacuation and Drill Procedures 
 

A. Fire drills are practiced regularly, usually monthly 
B. At least one tornado drill is practiced each Spring 
C. Lockdown drills are performed annually in the Fall 
D. In case of the need to evacuate a school building:  

a. We will follow the same procedures to notify the public as we would in the case of inclement weather.  
Watch KXAS Channel 5 television or tune to radio WBAP 820 AM for the latest official information. 

         b.    Castleberry ISD has also set up an Emergency Information phone line (817-252-CISD) where you can get  
                          a recorded message informing you of the most up-to-date information concerning our schools. 
 

Evacuation Locations 
CISD Emergency Information - 817-252-CISD (2473) 

Campus Evacuation Site Parent Reunification Site 
Castleberry High School & 

REACH High School 
IMMS South Gymnasium 
415 Hagg Street 

River Oaks United Methodist Church 
4800 Ohio Garden Rd. 

Irma Marsh  
Middle School 

CHS North Gymnasium 
215 Churchill Road 

Trinity Baptist Church 
600 Churchill Road 

TRUCE CE Multipurpose Building 
5228 Ohio Garden Road 

River Oaks Baptist Church 
1515 Long Avenue 

CE PK-1 Elementary 
Castleberry Elem. 2-3 

Community Church of River Oaks 
1200 Roberts Cut Off Road 

River Oaks Baptist Church 
1515 Long 

A. V. Cato Elementary Castleberry Church of Christ 
1025 Merritt 

River Oaks Baptist Church 
1515 Long 

Joy James Elementary Sansom Park Fire Department 
5500 Buchanan Street 

Bingo Hall 
2301 Beverly Hills 

Administration/Technology 
Maintenance/Transportation 

Building 

CHS Athletic Complex 
5001 Melbourne 

River Oaks Community Center 
5300 Blackstone Drive 
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Notice of Parent and Student Rights Family Educational Rights and Privacy Act 
 
The Castleberry ISD maintains all general education records as required by law. A student’s school records are private 
and are protected from unauthorized inspection or use. A cumulative record is maintained for each student from the time 
the student enters the District until the student withdraws or graduates. This record moves with the student from school to 
school. 
 
By law, both parents, whether married, separated, or divorced, have access to the records of a student who is a minor or 
a dependent for tax purposes. A parent whose rights have been legally terminated will be denied access to these records 
if the school has been given possession of a copy of the court order terminating these rights.  
 
The principal is custodian of all records for currently enrolled students at the assigned school, and for students who have 
withdrawn or graduated. Records may be reviewed during regular school hours. If circumstances effectively prevent a 
parent or eligible student from inspecting the records, the District shall either provide a copy of the requested records, or 
make other arrangements for the parent or student to review the requested records. The record custodian or designee will 
respond to reasonable requests for explanation and interpretation of the records. 
 
Parents of a minor or a student who is dependent for tax purposes, the student (if 18 or older), and school officials with 
legitimate educational interests are the only persons who have general access to a student’s records. “School officials 
with a legitimate educational interest” include any employees, agents, or Trustees of the District, of cooperatives of which 
the District is a member, or of facilities with which the District contracts for placement of students with disabilities, as well 
as their attorneys and consultants, who are (1) working with the student; (2) considering disciplinary or academic actions, 
(3) considering an individual education plan (IEP) of a student with disabilities; (4) compiling statistical data; or (5) 
investigating or evaluating programs. 
 
Certain other officials from various governmental agencies may have limited access to the records. The District forwards a 
student’s records on request to a school in which a student seeks or intends to enroll without the necessity of the parent’s 
permission. Records are also released pursuant to court order or lawfully issued subpoena. Unless the subpoena is 
issued for law enforcement purposes and the subpoena orders that its contents, existence, or the information sought not 
be disclosed, the District shall make a reasonable effort to notify the parent or eligible student in advance of compliance. 
Parental consent is required to release the records to anyone else. When the student reaches 18 years of age, the right to 
consent to release records transfers to the student.  
 
The parent’s or student’s right of access to, and copies of, student records, does not extend to all records. Materials that 
are not considered educational records, such as teacher’s personal notes on a student that are shared only with a 
substitute teacher and records on former students after they are no longer students in the District, do not have to be made 
available to the parents or students. 
 
Students over 18 and parents of minor students may review and inspect the student’s records and request a correction if 
the records are inaccurate, misleading, or otherwise in violation of the student’s privacy rights. If the District refuses the 
request to amend the records, the requestor has the right to request a hearing. If the records are not amended as a result 
of the hearing, the requestor has 30 school days to exercise the right to place a statement commenting on the information 
in the student’s record. Although improperly recorded grades may be challenged, parents and students are not allowed to 
contest a student’s grade in a course through this process. [See FNG (Legal) and (Local) for the applicable complaint 
procedure]. Parents or students have the right to file a complaint with the U.S. Department of Education if they believe the 
District is not in compliance with the law regarding student records.  
 
Copies of student records are available at a cost of $.10 per page, payable in advance. Parents may be denied copies of 
a student’s records (1) after the student reaches age 18 and is no longer a dependent for tax purposes; (2) when the 
student is attending an institution of postsecondary education; (3) if the parent fails to follow proper procedures and pay 
the copying charge; or (4) when the District is given a copy of a court order terminating the parental rights. If the student 
qualifies for free or reduced-price lunches and the parents are unable to view the records during regular school hours, 
upon written request of the parent, one copy of the records will be provided at no charge.  
 
Certain information about District students is considered directory information and will be released to anyone who follows 
procedures for requesting it, unless the parent objects to the release of any or all directory information about the child. 
This objection must be made in writing to the principal within ten school days after the issuance of this notice. Directory 
information includes: a student’s name, address, telephone number, date and place of birth, photograph, and participation 
in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards 
received in school and most recent previous school attended.   
 
The District’s complete policy regarding student records is available from the campus principal. 
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Obtaining Information and Protecting Student Rights 
 
Your child will not be required to participate without parental consent in any survey, analysis, or evaluation – funded in 
whole or in part by the U.S. Department of Education – that concerns: 
¶ Political affiliations or beliefs of the student or the student’s parent. 
¶ Mental or psychological problems of the student or the student’s family. 
¶ Sexual behavior or attitudes. 
¶ Illegal, antisocial, self-incriminating, or demeaning behavior. 
¶ Critical appraisals of individuals with whom the student has a close family relationship. 
¶ Relationships privileged under law, such as relationships with lawyers, physicians, and ministers. 
¶ Religious practices, affiliations, or beliefs of the student or parents. 
¶ Income, except when the information is required by law and will be used to determine the student’s eligibility to 

participate in a special program or to receive financial assistance under such a program. 
 
You will be able to inspect the survey or other instrument and any instructional materials used in connection with such a 
survey, analysis, or evaluation. [For further information, see policy EF.] 
 
“Opting Out” of Surveys and Activities 
As a parent, you also have a right to receive notice and opt your child out of participating in: 
¶ Any survey concerning the private information listed above, regardless of funding. 
¶ School activities involving the collection, disclosure, or use of personal information collected from your child for 

the purpose of marketing or selling that information. 
¶ Any nonemergency, invasive physical examination or screening required as a condition of attendance, 

administered and scheduled by the school in advance and not necessary to protect the immediate health and 
safety of the student.  Exceptions are hearing, vision, or scoliosis screenings, or any physical exam or screening 
permitted or required under state law.  See policies EF and FFAA. 

 
Displaying a Student’s Artwork and Projects 
 
As a parent, you have a right to provide consent before the district can display your child’s artwork, special projects, 
photographs taken by your child, and the like on the district’s Web site, in printed material, by video, or by any other 
method of mass communication.  
 
As a parent, you also have a right: 
¶ To request information regarding the professional qualifications of your child’s teachers, including whether the 

teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the 
teacher provides instruction; whether the teacher has an emergency permit or other provisional status for which 
the state requirements have been waived; and undergraduate and graduate degree majors, graduate 
certifications, and the field of study of the certification or degree.  You also have the right to request information 
about the qualifications of any paraprofessional who may provide services to your child. 

¶ To review teaching materials, textbooks, and other teaching aids and instructional materials used in the 
curriculum, and to examine tests that have been administered to your child. 

¶ To inspect a survey created by a third party before the survey is administered or distributed to your child. 
¶ To review your child’s student records when needed.  These records include: 

�ƒ Attendance records, 
�ƒ Test scores, 
�ƒ Grades, 
�ƒ Disciplinary records, 
�ƒ Counseling records, 
�ƒ Psychological records, 
�ƒ Applications for admission, 
�ƒ Health and immunization information, 
�ƒ Other medical records, 
�ƒ Teacher and counselor evaluations, 
�ƒ Reports of behavioral patterns, and 
�ƒ State assessment instruments that have been administered to your child. 

¶ To grant or deny any written request from the District to make a videotape or voice recording of your child.  State 
law, however, permits the school to make a videotape or voice recording without parental permission for the 
following circumstances: 

�ƒ When it is to be used for school safety; 
�ƒ When it relates to classroom instruction or a cocurricular or extracurricular activity; or 
�ƒ When it relates to media coverage of the school. 
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¶ To remove your child temporarily from the classroom, if an instructional activity in which your child is scheduled to 
participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose of avoiding a test 
and may not extend for an entire semester.  Further, your child must satisfy grade-level and graduation 
requirements as determined by the school and by the Texas Education Agency. 

 
Pesticide and Asbestos Notice 
 
The district applies only pest control products that comply with state and federal guidelines.  Except in an emergency, 
signs will be posted 48 hours before application.   
 
Information concerning these applications may be obtained from the campus principal or Director of Auxiliary Services at 
924 Churchill Road, Fort Worth, Texas, 76114. 
 
Information concerning the District’s Asbestos Management Plan, designed to be in compliance with state and federal 
regulations, can be reviewed by contacting the campus principal or Brian Franks [817-252-2057] at 924 Churchill Road, 
Fort Worth, Texas, 76114. 
 
Physical Activity for Students in Elementary and Middle School 
 
The District will ensure that students in elementary school engage in 30 minutes of physical activity per day or 135 
minutes per week.  The District offers 45 minutes a day to students in middle school. For information regarding the 
District’s adopted policies regarding elementary student physical activity requirements, please see the principal or Athletic 
Department.   
 
Annually, the district will conduct a physical fitness assessment of students in grades 3–12.  At the end of the school year, 
a parent may submit a written request to the school principal to obtain the results of his or her child’s physical fitness 
assessment conducted during the school year. 
 
Pledges of Allegiance and Minute of Silence 
 
Texas law requires students to recite the Pledge of Allegiance to the United States and the Pledge of 
Allegiance to the Texas flags each day.  Parents may submit a written request to the principal to excuse 
their child from reciting a pledge. 
 
A minute of silence will follow recitation of the pledges.  The student may choose to reflect, pray, meditate, or engage in 
any other silent activity so long as the silent activity does not interfere with or distract others.  State law does not allow 
your child to be excused from participation in the required minute of silence. 
 
Prayer 
 
Each student has a right to individually, voluntarily, and silently pray or meditate in school in a manner that 
does not disrupt instruction or other activities of the school.  The school will not require, encourage, or coerce a student to 
engage in or to refrain from such prayer or meditation during any school activity. (Policy FNA) 
 
 
Publication and Prior Review 
 
All publications edited, printed, or distributed in the name of or within the District schools shall be under the control of the 
school administration and the Board of Trustees. 
 
All publications approved and issued by individual schools shall be part of the instructional program, under the supervision 
of a faculty sponsor, and shall be subject to prior review by the campus principal. 
 
All publications approved and issued by individual schools shall be carefully edited to reflect the high ideals and 
expectations of citizens of the District for their schools. 
 
The principal, subject to the Superintendent’s approval, shall be responsible for all matters pertaining to the organization, 
issuance, and sale of such publications and any other publication procedure. 
 
Students who have complaints about the procedures or a professional decision affecting the content or style of a school-
sponsored publication shall present that complaint in accordance with FNG(LOCAL). 
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All written material intended for distribution to students, over which the school does not exercise editorial control, shall be 
submitted for prior review in accordance with School Board policy. 
 
Report Cards 
 
Teachers follow grading guidelines approved by the Superintendent that have been designed to reflect each student’s 
academic achievement for the grading period, semester, or course.  State law provides that a test or course grade issued 
by a teacher cannot be changed unless the Board determines that the grade was arbitrary or contains an error, or the 
teacher did not follow the District’s grading policy.  The Board’s decision is not subject to appeal. (See Policy EIA). 
 
Report cards are issued the week following each grading period. Please reference the calendar on back page cover for 
exact date. 
 
Requesting Classroom Assignment for Multiple Birth Siblings 
 
As a parent, if your children are multiple birth siblings (e.g. twins, triplets, etc.) assigned to the same grade and campus 
you may request that they be placed either in the same classroom or in separate classrooms. Your written request must 
be submitted no later than the 14th day after the enrollment of your children.  
 
Responsible Use Parent Letter 

 
Dear Parents:  
 
Your child has an opportunity to be given access to the District's electronic communications system and needs your 
permission to do so. Your child will be able to communicate with other schools, colleges, organizations, and individuals 
around the world through the Internet and other electronic information systems/networks.  
 
The Internet is a network of networks. Through the District's electronic communications system, your child will have 
access to hundreds of databases, libraries, and computer services all over the world. 
 
With this educational opportunity also comes responsibility. It is important that you and your child read the enclosed 
agreement for responsible use of the electronic communications system, the rules for appropriate use and inappropriate 
use, and the consequences for inappropriate use.  Inappropriate system use will result in the loss of the privilege to use 
this educational tool. 
 
Please note that the Internet is an association of diverse communication and information networks. It is possible that your 
child may run across areas of adult content and some material you might find objectionable. The District is in compliance 
with the Child Internet Protection Act (CIPA) and is taking reasonable steps to prevent access to such material.  The 
District does not condone such access, however it is not possible for us to absolutely prevent such access. 
 
Please return the agreement form, found on the inside of the Student Handbook and Code of Conduct, indicating your 
permission or denial of permission for your child to have access to the District's electronic communications system. 
 
Sincerely, 
Renee Smith-Faulkner 
Associate Director of Technology  

 
Responsible Use Policy 

 
Student Agreement for Responsible Use of the  
Electronic Communications System 
 
You are being given access to the District's electronic communications system. Through this system, you will be able to 
communicate with other schools, colleges, organizations, and people around the world through the Internet and other 
electronic information systems/networks. You will have access to hundreds of databases, libraries, and computer services 
all over the world. 
 
 With this educational opportunity comes responsibility. It is important that you read the District policy, administrative 
regulations, and agreement form and ask questions if you need help in understanding them. Inappropriate system use 
may result in the loss of the privilege to use this educational tool. 
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Please note that the Internet is a network of many types of communication and information networks. It is possible that 
you may run across areas of adult content and some material you (or your parents) might find objectionable. While the 
District will take reasonable steps to restrict access to such material, however, it is not possible to absolutely prevent such 
access. It will be your responsibility to follow the rules for appropriate use. 
 
Rules for Appropriate Use 
 
¶ You will be assigned an individual account, and you are responsible for not sharing the password for that account with 

others. 
¶ The account is to be used mainly for identified educational purposes.  
¶ You will be held responsible at all times for the proper use of your account, and the District may suspend or revoke 

your access if you violate the rules. 
 
Inappropriate Uses 
 
¶ Using the system for any illegal purpose. 
¶ Accessing or using another person’s logon, password or account. 
¶ Sharing passwords. 
¶ Posting personal information about yourself or others (such as addresses and phone numbers). 
¶ Downloading programs onto a computer without teacher permission. 
¶ Using copyrighted information without permission from the copyright holder. 
¶ Posting messages or accessing materials that are abusive, obscene, sexually oriented, threatening, harassing, 

damaging to another's reputation, or illegal. 
¶ Wasting school resources through the improper use of the computer system. (frivolous printing, downloading without 

permission, etc.) 
¶ Gaining unauthorized access to restricted information or resources. 
¶ Vandalism of District equipment, another user’s data, network resources, software or systems settings. 
¶ Intentional transmission of viruses. 
¶ Intentional attempts to bring prohibited material (including, but not limited to, pornography or racially offensive images) 

into the school’s electronic environment. 
¶ Using portable storage devices from outside the school. 
¶ Burning data onto a CD without teacher approval. 
¶ Tampering with, changing or altering records or documents of the District by any method, including, but not limited to, 

the use of computer software viruses or other electronic means 
¶ Damaging and/or destroying and/or altering school computer hardware and/or software by any method including, but 

not limited to, the use of computer software viruses and other electronic means 
 
Consequences for Inappropriate Use 
 
¶ Suspension of access to the system; 
¶ Revocation of the computer system account;   
¶ In-school suspension or suspension from school; 
¶ Payment for any intentional damage to District equipment or software; or 
¶ Other disciplinary or legal action, in accordance with the Student Handbook and Code of Conduct and applicable 

laws. 
 
School Health Advisory Council 
 
During the preceding school year, the District’s School Health Advisory Council held four meetings.  Additional information 
regarding the District’s School Health Advisory Council is available from the Curriculum Department. 
  
Student Arrival/Pickup Times 
 
Student arrival time should not be more than 45 minutes before school starts. Students should be picked up/leave campus 
no more than 15 minutes after school is out unless he/she is participating in after school activities. 
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Student Fees 

 
Materials that are part of the basic educational program are provided with state and local funds and are at no charge to a 
student.  A student, however, is expected to provide his or her own pencils, paper, erasers, and notebooks and may be  
required to pay certain other fees or deposits, including: 
¶ Costs for materials for a class project that the student will keep. 
¶ Membership dues in voluntary clubs or student organizations and admission fees to extracurricular activities. 
¶ Security deposits. 
¶ Personal physical education and athletic equipment and apparel. 
¶ Voluntarily purchased pictures, publications, class rings, yearbooks, graduation announcements, etc. 
¶ Voluntarily purchased student accident insurance. 
¶ Musical instrument rental and uniform maintenance, when uniforms are provided by the District. 
¶ Personal apparel used in extracurricular activities that becomes the property of the student. 
¶ Parking fees and student identification cards. 
¶ Fees for lost, damaged, or overdue library books. 
¶ Fees for driver training courses, if offered. 
¶ Summer school for courses that are offered tuition-free during the regular school year. 
¶ A fee not to exceed $50 for costs of providing an educational program outside of regular school hours for a 

student who has lost credit because of absences and whose parent chooses the program in order for the student 
to meet the 90 percent attendance requirement.  The fee will be charged only if the parent or guardian signs a 
District-provided request form. 

 
Textbooks 
 
State-approved textbooks are provided free of charge for each subject or class.  Books must be covered with a protective 
cover by the student, as directed by the teacher, and treated with care.  A student who is issued a damaged book should 
report the damage to the teacher.  Textbooks issued to the student are the responsibility of the student.  Lost or damaged 
textbooks must be paid for by the student/parent. Any student failing to return a book issued by the school loses the right 
to free textbooks until the book is returned or paid for by the parent.  However, a student will be provided textbooks for 
use at school during the school day. 
 
Tobacco-Free Schools 
 
Use or possession of tobacco products, including but not limited to cigarettes, cigars, pipes, snuff or chewing tobacco, is 
prohibited in school buildings or on school property. 
 
Vending Machines 
 
The District has adopted policies and implemented procedures to comply with agency and food service guidelines for 
restricting student access to vending machines.  For more information, see the Director of Child Nutrition. 
 
Verification of Enrollment Forms 
 
Verification of Enrollment forms are necessary for a student to obtain a driver’s permit/license.  TEA guidelines require 
that the student must have been in attendance for 90 percent of the days of the preceding semester for the school to 
issue a Verification of Enrollment form. 
   
Visitors to the School 

 
Parents and others are welcome to visit District schools.  For the safety of those within the school and to avoid disruption 
of instructional time, all visitors must first report to the principal's office.  Visitors should wear visitor’s badge while on 
campus.  
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Visits to individual classrooms during instructional time are permitted only with the approval of the principal and teacher 
and so long as their duration or frequency does not interfere with the delivery of instruction or disrupt the normal school 
environment.  All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive behavior 
will not be permitted. 
 
Students enrolled on one campus may not visit another campus without permission.  Students who have been 
suspended, removed to TRUCE or expelled may not participate in or attend a school-sponsored or school-related activity 
regardless of location, and are not allowed on school District property.   

 
II. Effective Student and Parent Practices: 

 
Students’ contribution to a successful school year: 
 
1. Demonstrate courtesy and respect for others even when others do not.  Respect and obey those in authority. 
2. Behave in a responsible manner; students are expected to be considerate, orderly, punctual, industrious, neat, clean 

and moral (according to community standards). 
3. Attend all classes, regularly and on time. 
4. Prepare for each class; take appropriate materials and assignments to class. 
5. Be well groomed and dress appropriately. 
6. Obey all campus and classroom rules. 
7. Respect the rights and privileges of all students, teachers, and other District staff. 
8. Respect the property of others, including District property and facilities; students are expected to be responsible in 

their use of all school property. 
9. Cooperate with or assist the school staff in maintaining safety, order and discipline. 
10. Avoid disruptive behavior. Disruptive behavior includes tardiness, which interferes with the teacher’s opportunity to 

present lesson material and with other students’ opportunities to concentrate on instruction. 
11. Leave the school ground immediately after being dismissed, unless they are in a supervised activity; go to and from 

school in an orderly manner and without delay; and not to interfere with the progress of other students on the way to 
and from school  

12. Not visit the building or grounds of another school while school is in session unless the principals of both schools have 
given permission for them to do so. 

13. Respect the flag of the United States of America; if showing respect to the flag is contrary to their religious beliefs, 
they may be excused from standing and saluting the flag. 

14. Avoid violations of the Student Handbook and Code of Conduct. 
 
Parents’ contribution to a successful school year: 
 
1. Provide for the physical needs of the student. 
2. Establish and maintain a positive attitude in the home, toward education and teachers, generally, and the student’s 

school and teachers, specifically. 
3. Require the student to pay attention in class and obey the rules. 
4. Take an active interest in the student’s overall school program. 
5. Be sure the student attends school regularly; contact the school with a reason for absences and late arrivals.  Report 

absences to the attendance clerk before 10:00 a.m. 
6. Help the student develop proper study habits and, at home, encourage the student to study by discussing report cards 

and school assignments. 
7. Attend scheduled parent(s)-teacher conferences to discuss the student’s school progress and welfare. 
8. Attend workshops to learn how to best provide the student the kind of after-school help with homework that will 

reinforce classroom instruction. 
9. Be familiar with school policies and academic requirements of school programs and be a part of school-related 

activities and organizations. 
10. Ensure the student is dressed appropriately at school and school-related activities, consistent with school District 

dress code.  (See Dress and Grooming Guide, Section VI) 
11. Be appropriately dressed yourself if you enter a building or when attending school functions. 
12. Tell school authorities of any learning or medical problem or any condition that may affect the student’s ability to learn. 
13. Provide the school up-to-date home, work and emergency telephone numbers and addresses. 
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14. Cooperate with school personnel when the student is involved in a discipline problem. 
15. Ensure the student’s attendance at school tutorials as the need arises. 
16. Encourage proper student behavior.  Remember, a student’s parent(s) is legally liable for property damage caused by 

the student. 
17. Provide the student with all materials and basic supplies for adequate participation at school. 
18. Ensure that fees/fines are paid in a timely manner. 
19. Sign a statement that the responsibilities outlined in this plan are fully understood. 
 
Note: Throughout this plan, the reference to Parent(s) includes single parent(s), non-custodial parent(s), or all legal 
guardian(s). 

 

III. Delegation of Authority 
 
Principal’s Authority 
 
The principal or designee has the authority to: 
1. Suspend students for a period not more than three school days per suspension - more than one suspension may be  

assigned during a school term. 
2. Make placements to any campus-level alternative discipline program (in-school suspension) for up to fifteen days per 

assignment, and request assignment of students to District’s disciplinary alternative education programs for ten to 
sixty successful days. 

3. Assign or determine any lesser discipline management techniques available; or 
4. Refer students to the District hearing officer for placement into District disciplinary alternative education program, 

which extends beyond the end of the next grading period or the school year. 
5. Make recommendations to the District hearing officer for expulsion from school. 
6. Make emergency placement of students into disciplinary alternative education programs and order an emergency 

expulsion of a student, consistent with other provisions of the code of conduct and state law. 
7. Recommend cases to be heard by the District hearing officer if circumstances so necessitate. 
8. Take written statements from students. 
 
Locker Inspections - Student lockers are District property, and administrative authorities may conduct random inspections 
at any time and for any purpose.  Administrative inspections (as opposed to searches) do not require reasonable cause to 
believe contraband is in a locker to justify general inspections. 
 
Searches – School officials may search a student or a student’s property – for example, lockers, purses, and desks – with 
reasonable suspicion.  Refusal of a student to cooperate with a search by a school official may subject the student to 
severe disciplinary penalties.  Random searches of lockers may be performed as deemed appropriate and necessary by 
administration for security purposes.  Lockers, vehicles parked on school property, classrooms and other common areas 
(when students are not present) may be sniffed by trained dogs at any time.  If contraband of any kind is found, the 
possessing student shall be subject to appropriate disciplinary action in accordance with this Student Handbook and Code 
of Conduct. 
 
Vehicles on Campus  - Student parking on CISD property is a privilege.   Vehicles parked on school 
property are under the jurisdiction of the school and a school parking permit is required.  All District 
rules and regulations regarding vehicle use on campus must be followed.  School officials may 
search a vehicle only if the student is present.  The student shall be asked to unlock the vehicle.  If 
the student refuses, the principal or designee shall contact the student’s parents.  If the parents also 
refuse to permit a search of the vehicle, the District may turn the matter over to the local law 
enforcement officials.  A student has full responsibility for the security of his or her vehicle and must 
make certain that it is locked and that the keys are not given to others. 
 
Investigation and Testimony – Administrators and teachers have the right to investigate any incident and to question 
students regarding their conduct or the conduct of others.  Failure to cooperate with administrators in an investigation may 
result in disciplinary action including suspension from school. 
 
Nondisciplinary Emergency Removal – Students may be removed from regular classes or District premises for non-
disciplinary health, safety, and welfare reasons when the campus administrator determines that an emergency exists.  
Emergencies include, but are not limited to: 
 
1. Being under the influence of alcohol or drugs. 
2. Being highly agitated. 
3. Suffering from any other condition that temporarily threatens the student’s welfare or the efficient operation of the 

school. 
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Any student removed from school for one of the above reasons, or who is in a condition that threatens his welfare or the 
welfare of others, shall be released to the parent, the parent’s representative, or other proper authority, including, but not 
limited to, law enforcement officers and medical personnel. 
 
The District shall make reasonable efforts to notify the parent at the time that a student is removed, or as soon thereafter 
as possible. 
 
District Hearing Officer’s Authority 
 
The District Hearing Officer (Superintendent or designee) has the authority to: 
 
1. Hear and determine cases referred by a campus administrator who recommends disciplinary alternative education 

program (DAEP) placement beyond the end of the next grading period or beyond the end of the school year is 
recommended as outlined in T.E.C. 37.009). 

2. Hear and determine appeals as authorized by policy. 
3. Suspend students, make any campus-level placements as permitted by the grant of authority to campus 

administrator, or make placements into disciplinary alternative education programs.  
4. Recommend expulsion - only the Superintendent [or designee] has the authority to expel. 
 
Police Authority and Cooperation with Law Enforcement Agencies 
 
A uniformed, commissioned C.I.S.D. police officer shall be available on school campuses.  After the 
administration has completed their investigation, the officer acting under the direction of the campus 
principal shall be allowed to question students, issue tickets, and take students into custody or 
arrest students for incidents occurring at school or at school-related activities on or off school 
property.  Prior notification of parent shall not be required for this officer to question students. 
 
The principal is authorized to request assistance of the Castleberry ISD Police Department in cases of  
emergency and to seek prosecution of individuals who have violated the law.  Examples: trespassing on school grounds, 
damage to school property, loitering, disruptive activities, drug, alcohol or weapons violations, fighting or physical 
violence, etc. 
 
Questioning of Students 
 
When law enforcement officers or other lawful authorities wish to question or interview a student at school, the principal 
will cooperate fully regarding the conditions of the interview, if the questioning or interview is part of a child abuse 
investigation.  In other circumstances: 
      The principal will verify and record the identity of the officer or other authority and ask for an explanation of the need to 

question or interview the student at school. 
      The principal ordinarily will make reasonable efforts to notify the parents unless the interviewer raises what the 

principal considers to be a valid objection. 
      The principal ordinarily will be present unless the interviewer raises what the principal considers to be a valid 

objection. 
 
Students Taken into Custody 
 
State law requires the district to permit a student to be taken into legal custody: 
To comply with an order of the juvenile court. 
To comply with the laws of arrest. 
By a law enforcement officer if there is probable cause to believe the student has engaged in delinquent conduct or 
conduct in need of supervision. 
By a probation officer if there is probable cause to believe the student has violated a condition of probation imposed by  
the juvenile court. 
By an authorized representative of Child Protective Services, Texas Department of Family and Protective Services, a law  
enforcement officer, or a juvenile probation officer, without a court order, under the conditions set out in the Family Code  
relating to the student’s physical health or safety. 
To comply with a properly issued directive to take a student into custody. 
 
 
 
 



 14 

 
 
 
Before a student at school is arrested or taken into custody by police or other legally authorized person, other than the 
CISD Police, the principal shall verify the official’s authority to take custody of the student and then shall deliver over the 
student. 
 
Before a student is released to a law enforcement officer or other legally authorized person, the principal will verify the 
officer’s identity and, to the best of his or her ability, will verify the official’s authority to take custody of the student.  
The principal will immediately notify the superintendent and will ordinarily attempt to notify the parent unless the officer or 
other authorized person raises what the principal considers to be a valid objection to notifying the parents.  Because the 
principal does not have the authority to prevent or delay a student’s release to a law enforcement officer, any notification 
will most likely be after the fact. 
 
The principal shall immediately notify the Superintendent [or designee] and ordinarily shall notify the parent or other 
person having lawful control of the student before the student is released into the custody of the police officer.  If the 
officer or other authorized person raises what the principal considers to be valid objection to notifying the parent at that 
time, the principal shall not notify the parent. 

 
Under special circumstances where the principal believes it is in the best interest of the student and 
the school, the principal may release the student to the custody of the CISD Police Chief without 
notifying the parent(s). 

 
 
 

IV. Enrollment Requirements 
 
Designation of Parent(s) or Guardian(s) 
 
The District will recognize the parent(s) or guardian(s) listed on a student’s “Student Registration Form” as the only person 
having rights and responsibilities to that particular student and the student’s presence in school. 
 
If a parent, other than the one listed on the card, claims to have rights to the student, that person must either: 
 
1. Present a valid court order showing custodial rights and proper identification, or 
2. Prove there has never been a court order affecting the parental relationship.  Proof could include statements from 

credible individuals in a position to verify this fact, including family members, clerks of the court, judges, attorneys, or 
other trustworthy persons. 

 
Students shall be released from school only to the parent or guardian listed on the “Student 
Registration Form,” or to another person designated in writing by the parent or guardian.  The school 
staff is expected to verify all notes through a phone call. 
 
Careful consideration must be taken by the school staff when a visit with a student on school premises is 
requested.  The principal should establish that the visitor has permission from the parent or guardian 
listed on the “Student Registration Form.” 
 
Residency Requirements to Attend Castleberry Schools 
 
Enrollment of Student Under Order of Expulsion or Discipline Alternative Education Placement or Establishing Residence 
Separate and Apart from the Parent(s) – The District will not accept any student expelled from another District during this 
period of the expulsion order.  A student who enrolls in a District school who was placed in a disciplinary alternative 
education program in the school from which they were last enrolled will be required to complete the term of the discipline 
alternative education placement prior to attending regular classes in this District. 
 
The District will send records of expulsion and/or disciplinary alternative education placement to schools in which students 
are enrolling when they leave the District, consistent with State Law (T.E.C. 37.008, 37.010). 
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Transfers  
 
Castleberry Independent School District accepts no paid transfers due to current population size and availability of 
classroom space. 
 
General Eligibility  
 
The school shall admit into the free public schools of the District all persons who are over five and younger than 21 years 
of age on September 1 of the school year if any of the following conditions exist: 
 
1. The person and either parent reside in the District.  
2. The person and his guardian(s) or other person(s) having lawful control under an order of a court reside within the 

District. 
3. Under very limited circumstances a person may establish a separate residence in the District.  For a person under the 

age of 18 years to establish a residence for the purpose of attending school in the District separate and apart from the 
person’s parent(s), guardian(s), or other person having lawful control of the person under a court order, it must be 
established that the person’s presence in the District is not for the primary purpose of participation in extracurricular 
activities.  When admission is sought under this section, the school shall determine whether an applicant qualifies as 
a resident of the District and may adopt reasonable guidelines for making that determination as necessary to protect 
the best interests of students. 
The District is not required to admit a person under this section if the person: 
a) Has engaged in conduct of misbehavior within the preceding year that has resulted in removal to a discipline 

alternative education program or expulsion; 
b) Has engaged in delinquent conduct or conduct in need of supervision and is on probation or other conditional 

release for that conduct; or  
c) Has been convicted of a criminal offense and is on probation or other conditional release. 

4. The person is homeless, as defined by federal law, regardless of the residence of the child, either parent(s), or the 
child’s guardian(s) or other person having lawful control.  A homeless person is one who lacks a fixed, regular, and 
adequate residence or has a primary nighttime residence in a supervised publicly or privately operated shelter for 
temporary accommodations.  42 U.S.C. 11302(a)(1)(2) 

5. The person is a foreign exchange student placed with a host family that resides in the District by a nationally 
recognized foreign exchange program, unless the District has been granted a waiver by the commissioner. 

6. The person resides in the District and has reached the age of majority (18), and whose age of majority rights have 
been legally transferred to the parent(s) or guardian(s).  The District shall require evidence that a person is eligible to 
attend the public free schools of the District at the time it considers an application for admission of the person.  The 
school may withdraw any student who ceases to be a resident. 

 
 
Required Identification and Records  
 
No later than 30 days after a parent(s) or other person with legal control of a student enrolls the student in a District 
school, the parent(s) or other person, or the school District in which the child most recently attended, shall furnish to the 
District all of the following: 
 
1. The child’s birth certificate or another document suitable as proof of the child’s identity. 
2. A copy of the child’s records from the school the child most recently attended if he/she was previously enrolled in a 

school in Texas or in another state. 
 
Registration information, as required by state law, includes such things as the driver’s license number and date of birth of 
the person who enrolls the students as well as the student’s social security number and other records required for proper 
enrollment.  The student’s full legal name is required on all official records without exception. 
 
If the information required is not furnished to the District within 30 days, the District shall notify the police department or 
sheriff’s department and request a determination of whether the child has been reported missing.  Persons refusing to 
comply with the requests of a law enforcement agency under this section, commit an offense; an offense under this 
section is a Class B Misdemeanor. 
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Immunization Requirements 
A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical 
reasons or reasons of conscience, including a religious belief, the student will not be immunized.  For exemptions based 
on reasons of conscience, only official forms issued by the Texas Department of Health, Immunization Division, can be 
honored by the District.  The school nurse can provide information on age-appropriate doses or on an acceptable 
physician-validated history of illness required by the Texas Department of Health.  Proof of immunization may be personal 
records from a licensed physician or public health clinic with a signature or rubber-stamp validation. 
 

Vaccines Kindergarten 7th Grade 8th – 12th Grade 

Diphtheria, Tetanus, and 
Pertussis 

(DTaP/DTP/DT/Td/Tdap) 
5 doses or 4 

doses 
3 doses 

1 Tdap/Td 
booster***NEW 

3 doses 
1 Tdap/Td booster 

within last 10 
years 

Polio 4 doses or 3 
doses 4 doses or 3 doses 4 doses or 3 doses 

Measles, Mumps, and Rubella 
(MMR) 2 doses 2 doses 2 doses 

Hepatitis B 3 doses 3 doses 3 doses 
Varicella 2 doses *(NEW) 2 doses 1 dose 
Meningococcal  1 dose **(NEW)  
Hepatitis A 2 doses   

 
*NEW: All students entering 7th grade will be required to have received one dose of Meningococcal. 
 
**NEW: Students were required to have one dose on or after their first birthday before entering kindergarten will 
now be required to have two doses of the Varicella vaccine.  
 
****NEW: Students were required to have multiple doses of a diphtheria-tetanus-pertussis vaccine before 
kindergarten and 7th grade. Older children were required to have a tetanus-diptheria booster every 10 years.  The 
requirements now are any 7th grader who has not had a tetanus containing vaccine in the past five years will be 
required to have a Tdap dose.  
 
If a student should not be immunized for medical reasons, the student or parent must present a certificate signed by a 
U.S. licensed physician stating that, in the doctor's opinion, the immunization required poses a significant risk to the health 
and well-being of the student or any member of the student's family or household.  This certificate must be renewed yearly 
unless the physician specifies a life-long condition. 
 
Except as otherwise provided, for a child to be enrolled in a public school, the child must be enrolled by the child’s 
parent(s) or by the child’s guardian(s) or other person with legal control of the child.  If a person with legal authority to 
enroll the child in school cannot be identified and located, the school shall notify the Department of Protective and 
Regulatory Services and shall direct any communication that is required with a parent to the Department of Protective and 
Regulatory Services unless that department specifies otherwise.  “Child” has the meaning assigned by Section 101.003, 
Family Code. 
 
Parents/Guardians enrolling students agree that the school will be notified within five (5) business days of any 
change of address, telephone number or other pertinent information.  It is important that this type of information 
be kept current for emergency use such as for medical purposes or to notify parents of emergency situations 
which could require school evacuation or early dismissal. 
 
Proof of Residency  
 
The school principal may make reasonable requests to see documents, which may include receipts for rent, utilities or 
other items that may serve as proof of residency. 
 
The school principal shall require signed, notarized statements of residents who are renting to or sheltering individual 
students or families within the school District as proof of residency.  Failure to provide requested documents shall be 
cause for not admitting the student until such time as the documents are presented.  Failure to attend as a result of not 
producing documents does not exempt the student and parent(s) from the requirements of the compulsory attendance 
laws.  The principal may deny admission without adequate proof of residency.  Residency appeals may be made in writing 
to the Superintendent or designee. 
 
If parents and students move within the District, a new proof of residency will be required.   
 
 



 17 

 
Power of Attorney  
 
The parent(s) or guardian(s) of a minor student who is establishing residence in the District separate and apart from the 
parent(s) or legal guardian(s) shall present to the campus principal a Power of Attorney assigning responsibility for the 
student in all school-related matters to an adult resident of the District if it is the intent of the parent(s) or guardian(s) for 
someone other than the parent(s) or guardian(s) to be responsible for the student. 
 
False Information  
 
The parent(s) or other person enrolling a student by presenting false information, false records for identification, or a 
person who falsifies information on a form required for enrollment of a student commits a criminal offense under Penal 
Code 37.10.  Any person who commits such an offense will be liable for tuition or other costs if the student is not eligible 
for enrollment in the District but is enrolled on the basis of false information. 
 
For the period during which the ineligible student is enrolled, the person who provided false information is liable for the 
maximum tuition fee the District may charge or the amount the District has budgeted per student as maintenance and 
operating expense, whichever is greater. 
 
The District will consider pursuing legal actions against parents/guardians who file false residency documents.  
 
Residency  
 
The Superintendent or designee shall determine whether a minor student residing in the District separate and apart from 
parent(s), guardian(s), or other person(s) having lawful control under order of a court is present in the District for the 
primary purpose of participating in extracurricular activities.  The Superintendent’s or designee’s determination may be 
appealed to the Board under GF(LOCAL), beginning at Level Three, by making a written request to the Superintendent 
within 15 days of the decision. 
 
Registration Forms  
 
Before a student may be officially admitted to District schools, appropriate registration forms shall be completed and 
signed by the student’s parent(s), legal guardian(s), or other person having lawful control.  Students who have reached 
age 18 or over shall complete and sign these forms themselves. 
 
Registration information, as required by state law, includes such things as the driver’s license number and date of birth of 
the person who enrolls the students as well as the student’s social security number and other records required for proper 
enrollment.  The student’s full legal name is required on all official records without exception. 

 
Transfers 
 
If a student is receiving special education services at a campus outside his or her attendance zone, the parent or guardian 
may request that any other student residing in the household be transferred to the same campus, if the appropriate grade 
level for the transferring student is offered on that campus. 
 

    V. Attendance and Tardy Policies 
 
Official Attendance Time for all CISD schools is 10:00 a.m. 
 
Class time is important.  Doctor’s appointments should be scheduled, if possible, at times when the student will not miss 
instructional time.  In those rare circumstances when a student must be absent from school, the student – upon returning 
to school – must bring a note, dated and signed by the parent, that describes the date(s) and reason for the 
absence.  Regular school attendance is essential for the student to make the most of his or her education – to benefit 
from teacher-led activities, to build each day’s learning on that of the previous day, and to grow as an individual.   
 
Texas Compulsory Attendance Law 
 
State law requires that a student between the ages of six and 18 attend school, as well as any applicable accelerated 
instruction program, extended year program, or tutorial session, unless the student is otherwise excused from attendance 
or legally exempt.   
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A student who voluntarily attends or enrolls after his or her 18th birthday is required to attend each school day until the 
end of the school year and is subject to compulsory attendance laws, if the student is under 21 years old.  In addition, if a 
student 18 or older has more than five unexcused absences in a semester the district may revoke the student’s 
enrollment.  The student’s presence on school property thereafter would be unauthorized and may be considered 
trespassing.  [See FEA] 
 
State law requires attendance in an accelerated reading instruction program when kindergarten, first grade, or second 
grade students are assigned to such a program.  Parents will be notified in writing if their child is assigned to an 
accelerated reading instruction program as a result of the reading diagnosis test. 
 
School employees must investigate and report violations of the state compulsory attendance law.  A student absent 
without permission from school; from any class; from required special programs, such as additional special instruction 
(termed “accelerated instruction” by the state) assigned by a grade placement committee and basic skills for ninth 
graders; or from required tutorials will be considered in violation of the compulsory attendance law and subject to 
disciplinary action.  
 
A court of law may also impose penalties against both the student and his or her parents if a school-aged student is 
deliberately not attending school.  A complaint against the parent may be filed in court if the student: 
Is absent from school on ten or more days or parts of days within a six-month period in the same school year, or 
Is absent on three or more days or parts of days within a four-week period. 
 
The attendance committee’s decision may be appealed to the Superintendent; the Superintendent’s decision may be 
appealed to the Board of Trustees. 
 
Notice of Credit Loss  
 
The student and the student’s parent or guardian will be notified in writing when a student accumulates enough absences 
to put him/her at risk for losing credit for the class.  Students may be denied credit by the attendance committee for 
excessive absences, even if all absences were excused. A minimum passing grade of 70 is still required in order to 
receive credit for any course. 
 
To receive credit in a class, a student must attend at least 90 percent of the days the class is offered.  A student who 
attends at least 75 percent but fewer than 90 percent of the days the class is offered may receive credit for the class if he 
or she completes a plan, approved by the principal that allows the student to fulfill the instructional requirements for the 
class.  If a student is involved in a criminal or juvenile court proceeding, the approval of the judge presiding over the case 
will also be required before the student receives credit for the class. 
 
If a student attends less than 75 percent of the days a class is offered or has not completed the plan approved by the 
principal, then the student will be referred to the attendance review committee to determine whether there are extenuating 
circumstances for the absences and how the student can regain credit, if appropriate.   
 
 
Credit by Exam 
 
Students may use the credit by exam procedure to pass courses for which they have lost credit due to absences with 
approval from the attendance committee. Dates of the exam will be provided to the public through the local media 
(newspaper).  
 
 
Excused Absences 
 
A student required to attend school may be excused for temporary absence resulting from any cause acceptable to the 
principal.  The principal shall have the final determination as to whether the absence is considered excused.  Students 
who are participating in school-sponsored events shall not be counted absent from school. Excused absences may be 
granted for the reasons listed below provided that notes are received within 3 days of each absence.  The note should be 
brought on or before the student’s return to school.   
 
1. Personal illness. 
2. Medical or dental appointments. 
3. Serious illness or death of an immediate family member. 
4. Family emergencies or unforeseen or unavoidable instances requiring immediate attention. 
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5. Religious holidays. 
6. A nonrecurring event with parental request and consent approved by the principal in advance of the absence.  This 

type absence should not be more than three days in one school year. 
 
When a student’s absence for personal illness exceeds five consecutive days, the student may be required to present a 
statement from a physician or health clinic verifying the illness.  
Failure to provide the required statement may result in the student and/or parent(s) being charged with violating the 
compulsory attendance law and/or may result in loss of credit. 
 
Students must be in attendance the majority of the school day in order to participate in school-related activities on that 
day. 
 
Unexcused Absences 
 
Absences not excused by law or policy and absences that are not for approved extracurricular activities shall be 
designated as unexcused, even if the student has parental permission to be absent.   
 
Absences for reasons other than those listed will be considered unexcused and may result in disciplinary consequences.  
If a student accumulates a sufficient amount of excused absences to be unable to meet the per semester requirement, a 
recommendation will be made by the principal or his designee to the school attendance committee to deny the student 
credit for that class for that semester. 
 
Tardies  
 
Students who are late to school or to a class are tardy.  Excessive tardies to school or class shall result in the student 
being sent to the principal and may result in disciplinary consequences.  For purposes of attendance, tardies of excessive 
length can be considered as an absence. 
 
Late Arrivals  
 
Section II of this Handbook as well as State law requires a parent to ensure that their child arrives at school on time.  
Students who continually arrive late for school may be given disciplinary sanctions as deemed appropriate by school 
administration.  A student with continued late arrivals may be required to appear in court as necessitated by the 
compulsory attendance laws of the State of Texas.   
 
Release of Students from School Prior to the End of a School Day  
 
A student will not be released from school at times other than at the end of the school day except with permission from the 
principal or designee according to the campus sign-out procedures.  Unless the principal has granted approval because of 
extenuating circumstances, a student will not regularly be released before the end of the instructional day. A parent 
requesting early release (leaving school before the school day ends) of a student from school must present a signed 
request to the principal stating the reason for the withdrawal and the effective date. The student’s absence will be 
unexcused unless determined excused by the principal.  
 
Make-Up Work  
 
Students shall be required to make up work missed because of excused absences or participation in approved school-
related activities.  It is the student’s responsibility to get the missed assignments and make up the work. 
 
To make up for work missed, the student shall be provided no less than one day for each day absent.  Students shall 
receive credit for satisfactory make-up work after an absence. 
 
Truancy  
 
A student who misses school without the permission of the parent(s) or guardian(s), or who misses classes without the 
principal’s permission, shall be considered truant and may be disciplined.  A student found to be truant on the first offense 
will be assigned 1-2 days of campus ISS as determined by the campus administrator.  A second truancy offense will result 
in the student being assigned 2-3 days of campus ISS as determined by the campus administrator.  For the third offense 
of truancy, charges will be filed against the parent and/or student if the student has ten or more days or parts of days of 
unexcused absences in a six month period, or three or more days or parts of days within a four week period.  Additional 
charges will be filed against the parent for all subsequent offenses per TEC 25.093 and FC 51.03.   
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Medications 
 
Students may not self-administer any medications. This includes prescription and non-prescription medications.  
Exceptions can be made for asthma inhalers and medication for anaphylaxis. (Contact school nurse for details.)   All 
medications must be in the original container. 
 
Authorized District employees may administer prescription or non prescription medications upon completion of proper 
forms.  These forms are available in the school office. 
 
Steroids 
 
Parents and students should be aware that state law prohibits students from possessing, dispensing, delivering, or 
administering an anabolic steroid.  Anabolic steroids are for medical use only, and only a physician can prescribe use. 
Under state law, body building, muscle enhancement, or the increase of muscle bulk or strength through the use of an 
anabolic steroid or human growth hormone by a healthy student is not a valid medical use and is a criminal offense. 
Students participating in UIL athletic competition may be subject to random steroid testing.  
 
Emergency Medical Treatment  
 
If a student has a medical emergency at school or a school-related activity when the parent cannot be reached, the school 
will need to have written parental consent to obtain emergency medical treatment. Therefore, parents are asked each 
year to complete an emergency care consent form.  Parents should keep emergency care information up-to-date (name of  
doctor, emergency phone numbers, allergies, etc.).  Please contact the school nurse to update any information. 
 
Communicable Diseases  
 
To protect other students from contagious illnesses, students infected with certain diseases are not allowed to come to 
school while contagious.  The school nurse or the principal's office can provide information from the Texas Department of 
Health regarding these diseases.   
 
Parents of a student with a communicable or contagious disease should phone the school nurse or principal so that other 
students who might have been exposed to the disease can be alerted. 
 
Pediculosis (Lice)  
 
Students determined to have head lice shall not be allowed to attend school until they are under treatment.  Following 
shampoo treatment at home, students shall be examined by the school nurse, and if approved, shall be readmitted. Only 
one full day’s absence is permitted for treatment. Students that are free of lice, but continue to have nits would be re-
admitted to the classroom. Student is required to re-shampoo with medicated shampoo one week later. 
 
Fever Procedures  
 
Students will generally be returned home should the school nurse determine that such action is in the best medical 
interest of the student.  Typically nurses will request that students return home if their body temperature exceeds 100 
degrees Fahrenheit or for other health related reasons. 
 
It is a generally accepted medical practice that persons remain fever free for a period of 24 hours before returning to their 
regular activities.  This practice is designed to protect both the patient who has experienced the illness as well as reducing 
the risk of exposure of the illness to other persons.   
 
Bacterial Meningitis 
 
Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by viruses, parasites, fungi, 
and bacteria.  Viral meningitis is most common and the least serious.  Bacterial meningitis is the most common form of 
serious bacterial infection with the potential for serious, long-term complications.  It is an uncommon disease, but requires 
urgent treatment with antibiotics to prevent permanent damage or death. 
 
Someone with meningitis will become very ill.  The illness may develop over one or two days, but it can also rapidly 
progress in a matter of hours.  Not everyone with meningitis will have the same symptoms. 
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Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature, vomiting, sensitivity 
to bright lights, neck stiffness or joint pains, and drowsiness or confusion.  In both children and adults, there may be a 
rash of tiny, red-purple spots.  These can occur anywhere on the body. 
 
The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results. 
 
If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  In some cases it can be 
fatal or a person may be left with a permanent disability. 
 
Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and 
they are not spread by casual contact or by simply breathing the air where a person with meningitis has been.  The germs 
live naturally in the back of our noses and throats, but they do not live for long outside the body.  They are spread when 
people exchange saliva (such as by kissing; sharing drinking containers, utensils or cigarettes). 
 
The germ does not cause meningitis in most people.  Instead, most people become carriers of the germ for days, weeks, 
or even months.  The bacteria rarely overcome the body’s immune system and cause meningitis or another serious 
illness. 
 
To prevent meningitis, do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you 
kiss. 
 
 
While there are vaccines for some other strains of bacterial meningitis, they are used only in special circumstances.  
These include when there is a disease outbreak in a community or for people traveling to a country where there is a high 
risk of getting the disease.  Also, a vaccine is recommended by some groups for college students, particularly freshmen 
living in dorms or residence halls.  The vaccine is safe and effective (85-90%).  It can cause mild side effects, such as 
redness and pain in the injection site lasting up to two days.  Immunity develops within seven to ten days after the vaccine 
is given and lasts for up to five years. 
 
If you think you or a friend might have bacterial meningitis, you should seek prompt medical attention. 
 
Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources for 
information on all communicable diseases.  You may also call your local health department or Regional Texas 
Department of Health office to ask about meningococcal vaccine.  Additional information may also be found at the Web 
sites for the Centers for Disease Control and Prevention, http://www.cdc.gov, and the Texas Department of Health, 
http://tdh.state.tx.us. 
 

VI. Dress and Grooming Guide 
 
In preparation for life after secondary education, students should learn that the context of the situation may dictate the 
appropriateness of dress and personal appearance.  School is a business environment designed to prepare students to 
excel in the world of work and future educational institutions. Accordingly, the standard of dress and grooming required is 
set to that purpose.  Requiring students to follow these dress and grooming standards contributes toward their preparation 
for future endeavors.  
 
General (Statement of Board Policy – See Policy FNCA) 
 
Any dress or grooming that interferes with or disrupts the school environment or may create a health hazard to 
themselves or to others, may be excluded from school.  The campus principal is empowered to make such judgments.   
 
Students shall be clean, well groomed, and neatly dressed.  
 
Apparel designed for sleepwear will not be permitted (e.g. pajama pants, house shoes, etc.) Bizarre dress or clothing that 
makes even casual reference to drugs or drug paraphernalia, alcohol, tobacco, gangs, weapons, violence, sexual 
innuendoes, satanic or hostile implications, profanity, organizations or groups (whether real or fictitious) which promote 
any of the above, or other statement, reference, or depiction deemed inappropriate by the administration or 
misrepresenting police or other lawful organizations shall not be worn.   
 
Any dress determined by the principal to be related to gangs will not be permitted on school property, including but not 
limited to colors, emblems, or style of clothing.  Sleeves may not be worn so as to cover the student’s hands. 
 
 
 
 
 
 
 



 22 

 
 

Apparel  
 
Pants: Oversized pants are not allowed.  Pants must fit at the waist and in the seat.  Shoes must be visible from all lines 
of sight.  Pants must be hemmed at the cuff.  Unraveled hems/cuffs are not allowed. Holes in pants will not be permitted.  
Spandex/biker pants are not permitted, unless shorts meeting dress code are worn over them.  Undergarments must not 
be visible.  
 
Shirts: No shirts/tops should be oversized.  Shirts longer than the bottom seam of the back pants pocket must be tucked 
in. Unbuttoned over shirts will be permitted if not oversized and the undershirt tucked in.  Shirt length must cover midriff 
when arms are raised above the head.  Halter tops, tank tops, spaghetti-strap type shirts or blouses, shirts with sleeves 
cut off, torn or “holey” apparel, fishnet, sheer or other see-through type shirts, or other dress deemed inappropriate by 
school officials shall not be worn.  Garment must cover entire back, cleavage, chest and stomach. Undergarments must 
not be visible.   
 
Dresses/Shorts: Halter tops, tank tops, spaghetti-strap type dresses, dresses with sleeves cut off, torn or “holey” apparel, 
fishnet, sheer or other see-through type dresses, or other dress deemed inappropriate by school officials shall not be 
worn.  Undergarments must not be visible.  Garment must cover entire back, cleavage and chest.  Garments such as 
skirts, dresses, and shorts, must be longer than the tips of the fingers when the student’s arms, hands, and fingers are 
extended down the student’s leg.  
 
Spandex/biker shorts are not permitted, unless shorts meeting above length requirements are worn over them.   The 
standard enforcement will be that the garment is obviously in compliance with the stated standard while the student is 
participating in normal school activities.  Shorts and dresses must be hemmed; no cut-offs will be allowed.  Skirts featuring 
high slashes are not appropriate for school.  It is recommended that elementary girls wearing dresses should wear shorts 
under them. 
 
Accessories: Hats, caps, visors, bandannas, or headgear of any kind shall not be worn, and will not be allowed on 
campus, including school buses.  Sunglasses or any other distracting accessory shall not be worn in the school building. 
No chains, including billfold chains, will be allowed.  Rolling back packs are not permitted at the schools.  
 
Footwear: Proper footwear should be worn at all times. Elementary school students should not wear heelys, flip-flops or 
similar footwear,  
 
Coats: Lightweight jackets or sweaters will be allowed in the building.  Winter coats should be placed into the student’s 
locker or assigned area upon arrival at school.   
 
Body Piercing: Piercing is allowed in the ears only.  Boys may wear one small loop earring or stud in each ear.  The loop 
may not be larger than the end of a person’s little finger tip.  Boys may not wear any type of dangling earring. Body 
piercing of the nose, eyebrow, tongue, or any other visible area other than the ear will not be allowed.   
 
Tattoos:  No visible tattoos of any kind will be permitted.  Existing visible tattoos shall be covered at all times during school 
or at any school sponsored activity. 
 
Hair:  Hair should be kept neat, clean, and out of eyes.  Only natural hair colors will be permitted.  Styles which call undue 
attention to the wearer, or which are disruptive will not be permitted.  Facial hair must be neat and closely trimmed. 
 
Identification Cards:  Picture IDs are required to be worn at all times during school hours by all high school students while 
on campus.  ID cards must be visible and displayed above the waist and on the front side of the body.  ID cards must be 
the cards supplied to the student by the school. 
 
Security Monitors:  If students should be required to wear security monitors, such devices must be covered by 
clothing/apparel at all times. 
 
Scope of Dress and Grooming Code 
 
This Code is applicable to students during any school activity on or off school property, before, during, and after normal 
school hours, including nights and weekend activities. 
  
The principal shall have the authority to designate a modified Code for certain activities, such as but not limited to the 
Senior Prom, Graduation, school dances, special assemblies, etc.  Students attending such activities shall be expected to 
comply with the Code established by the principal. 
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Nothing in the dress code shall interfere with the normal operation of such classes as physical education or other such 
activities.   
 
Enforcement 
 
Students may be asked to change clothes, turn clothes “inside-out”, or otherwise reasonably comply with the 
administrator’s attempts to bring the student’s dress or grooming into compliance with this code.  Students may be 
required to return home if they are dressed inappropriately for school or may be given different clothing to wear for the 
remainder of the day. 
 
Building administrators shall use their discretion in questions concerning the dress and grooming code.  Where there is a 
question regarding dress or grooming, the principal’s decision will be final. 
 
Repeated violation of the dress and grooming code by a student will be considered to be insubordination and will subject 
the student to escalating disciplinary consequences, including but not limited to a restricted dress and grooming code for 
the student, in-school-suspension, or placement in a disciplinary alternative education program.    
 
Responsibility for Compliance 
 
Each student is responsible for his/her compliance with this code on a daily basis, and parents are responsible on a daily 
basis for ensuring that their children are in compliance before their students enter school property. 
 
Dress Code for TRUCE Learning Center 
 
Students must wear a plain, white shirt, blue or black denim jeans or slacks and athletic shoes.  All Shirts must be tucked 
in.  In cold weather, students may wear a plain white or gray sweatshirt over the shirt.  All other CISD dress code 
regulations shall be enforced.   
 

VII. Dating Violence, Discrimination, Harassment, and 
Retaliation 

 
The district believes that all students learn best in an environment free from dating violence, discrimination, harassment, 
and retaliation and that their welfare is best served when they are free from this prohibited conduct while attending school.  
Students are expected to treat other students and district employees with courtesy and respect; to avoid behaviors known 
to be offensive; and to stop those behaviors when asked or told to stop.  District employees are expected to treat students 
with courtesy and respect. 
The board has established policies and procedures to prohibit and promptly respond to inappropriate and offensive 
behaviors that are based on a person’s race, color, religion, gender, national origin, disability, or any other basis 
prohibited by law.  [See policy FFH]   
 
Dating Violence 
 
Dating violence occurs when a person in a current or past dating relationship uses physical, sexual, verbal, or emotional 
abuse to harm, threaten, intimidate, or control the other person in the relationship.   This type of conduct is considered 
harassment if the conduct is so severe, persistent, or pervasive that it affects the student’s ability to participate in or 
benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; or substantially interferes with the student’s academic performance.  
 
Examples of dating violence against a student may include, but are not limited to, physical or sexual assaults, name-
calling, put-downs, threats to hurt the student or the student’s family members or members of the student’s household, 
destroying property belonging to the student, threats to commit suicide or homicide if the student ends the relationship, 
attempts to isolate the student from friends and family, stalking, or encouraging others to engage in these behaviors.  
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Discrimination 
 
Discrimination is defined as any conduct directed at a student on the basis of race, color, religion, gender, national origin, 
disability, or any other basis prohibited by law, that negatively affects the student.  
 
Harassment 
 
Harassment, in general terms, is conduct so severe, persistent, or pervasive that it affects the student’s ability to 
participate in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; or substantially interferes with the student’s academic performance.  A copy of the district’s 
policy is available in the principal’s office and in the superintendent’s office, or www.castleberryisd.net.  
Examples of harassment may include, but are not limited to, offensive or derogatory language directed at a person’s 
religious beliefs or practices, accent, skin color, or need for accommodation; threatening or intimidating conduct; offensive 
jokes, name-calling, slurs, or rumors; physical aggression or assault; graffiti or printed material promoting racial, ethnic, or 
other negative stereotypes; or other kinds of aggressive conduct such as theft or damage to property.   
 
Sexual Harassment 
 
Sexual harassment of a student by an employee or volunteer does not include necessary or permissible physical contact 
not reasonably construed as sexual in nature.  However, romantic and other inappropriate social relationships, as well as 
all sexual relationships, between students and district employees are prohibited, even if consensual. 
Examples of prohibited sexual harassment may include, but not be limited to, touching private body parts or coercing 
physical contact that is sexual in nature; sexual advances; jokes or conversations of a sexual nature; and other sexually 
motivated conduct, communications, or contact.  
  
Retaliation 
 
Retaliation against a student might occur when a student receives threats from another student or an employee or when 
an employee imposes an unjustified punishment or unwarranted grade reduction.  Retaliation does not include petty 
slights and annoyances from other students or negative comments from a teacher that are justified by a student’s poor 
academic performance in the classroom. 
 
Retaliation against a person who makes a good faith report of discrimination or harassment, including dating violence, is 
prohibited.  A person who makes a false claim or offers false statements or refuses to cooperate with a district 
investigation, however, may be subject to appropriate discipline. Retaliation against a person who is participating in an 
investigation of alleged discrimination or harassment is also prohibited.   
 
Reporting Procedures 
 
Any student who believes that he or she has experienced dating violence, discrimination, harassment, or retaliation 
should immediately report the problem to a teacher, counselor, principal, or other district employee.  The report may be 
made by the student’s parent. See policy FFH(LOCAL) for the appropriate districts officials to whom to make a report. 
 
Investigation of Report 
 
To the extent possible, the district will respect the privacy of the student; however, limited disclosures may be necessary 
to conduct a thorough investigation and to comply with law.  Allegations of prohibited conduct, which includes dating 
violence, discrimination, harassment, and retaliation, will be promptly investigated.  The district will notify the parents of 
any student alleged to have experienced prohibited conduct by an adult associated with the district. 
In the event prohibited conduct involves another student, the district will notify the parents of the student alleged to have 
experienced the prohibited conduct when the allegations, if proven, would constitute a violation as defined by policy. 
If the district’s investigation indicates that prohibited conduct occurred, appropriate disciplinary or corrective action will be 
taken to address the conduct.  The district may take disciplinary action even if the conduct that is the subject of the 
complaint was not unlawful.   
A student or parent who is dissatisfied with the outcome of the investigation may appeal in accordance with policy 
FNG(LOCAL). 
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VIII. Disabled Students 
 
Disabled students are neither immune from the disciplinary process nor entitled to participate in programs where their 
behavior interferes with the education of the other students.  However, disciplinary sanctions must be implemented 
according to the specifications in the student’s individualized educational plan (IEP).  Consistent with the IEP and/or 
behavior management plan, all disciplinary procedures apply to disabled students, with the following exceptions: 
 
In accordance with the Education Code, a student who is enrolled in a special education program may not be disciplined 
for conduct meeting the definition of bullying, harassment, or making hit lists until an ARD committee meeting has been 
held to review the conduct. 
 
In deciding whether to order suspension, DAEP placement, or expulsion the District will take into consideration a disability 
that substantially impairs the student’s capacity to appreciate the wrongfulness of the student’s conduct. 
 
Removal Reasons for In-School Suspension (ISS)/Out of School Suspension (OSS) 
 
Removal for ISS or OSS shall not exceed three consecutive school days.  Before removal, students will be informed of the 
reasons for removal and given an opportunity to state their objections, if any.  The District will try to notify parent(s) before 
removal, but if that is not possible, will notify them as soon as possible after the removal. 
 
NOTE:  When the number of days a disabled student is removed to a DAEP, ISS or OSS totals 10 school days in any one 
school year, an ARD committee review of the student’s individualized educational plan will be conducted, unless removal 
is warranted in the student’s discipline management plan specified in the individualized educational plan. 
 
Removal to Disciplinary Alternative Education Program (DAEP) 
 
Such a removal may be affected if a special education teacher familiar with the student and the individual educational 
plan, a special education support person, and the designated building administrator first determine that the misconduct 
was not related to the handicapping condition or an inappropriate educational placement.  The Admissions, Review, and 
Dismissal (ARD) committee must review this determination and recommend the appropriate action.  Removal to a DAEP 
for more than 10 consecutive school days requires ARD committee action. 
 
45-Day Rule 
 
Students may be automatically removed to a DAEP for up to 45 days for weapon and/or drug offenses even if the 
behavior is linked to his/her disability.  An ARD committee must be convened within 10 school days of removing the 
student to a DAEP.  The ARD committee must conduct a manifestation review.  Whether the result of the manifestation  
determination is that the behavior is or is not a manifestation of the student’s disability, the disciplinary procedures apply 
to the students with disabilities may be applied to the students in the same manner in which they would be applied to 
students without disabilities except that the District shall still provide services. 
 
Expulsion 
 
Disabled students may be expelled only if the ARD committee (using current evaluation and assessment data and a 
review of the current individualized educational plan documentation) determines that the conduct is not related to the 
handicapping condition.  The ARD committee will determine the educational services to be provided during the expulsion 
period, and the individualized educational plan will include goals and objectives to help the student return to school and 
prevent significant regression. 
 
If the ARD committee determines that the misconduct is related to the handicapping condition and the misconduct 
continues, the ARD committee will review the student’s placement and recommend alternatives. 
 
The exclusion of disabled students from the home campus, pending appeal of an expulsion, may not exceed ten school 
days without ARD committee action to determine appropriate services in the interim. 
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IX.  Transportation 
 
District transportation is available for all students who reside two (2) or more miles from the school they attend. All 
elementary attendance zones have been evaluated as being within the two (2) mile limit.  
 
Students who ride District transportation are expected to follow all classroom behavior expectations as well as: 
¶ Remain in your seat while bus is in motion – no standing. 
¶ Students must face the front of the bus with their backs against the back of the seat behind them. 
¶ Do not crowd the door of the bus when attempting to board.  Remain on curb until bus comes to a complete stop 

and driver opens the door. 
 
Students who fail to abide by general bus rules, including assigned seating requirements are 
subject to losing bus privileges for a period of time up to and including the remainder of the 
school year.  Infractions occurring in the last few weeks of school could result in loss of riding 
privileges into the following school year. 
 
 

X. Discipline Management Techniques 
 
Purpose 
 
The Student Code of Conduct is the District’s response to the requirements of Chapter 37 of the Texas Education Code. 
The Code provides methods and options for managing students in the classroom and on school grounds, disciplining 
students, and preventing and intervening in student discipline problems. 
 
 
Detention 
 
Minor Infraction – For minor infractions of District policies or procedures, campus administrators or teachers may detain 
students before or after school for not more than one (1) hour daily. 
 
Teacher’s/Principal’s Responsibility – Preceding the assessment of such punishment, the teacher or principal shall inform 
the students of the nature of the offense charges and of the specific conduct that allegedly constitutes the violation, and 
the student shall be afforded an opportunity to explain or justify those actions to the teacher or principal. 
 
Prior Notice to Parent(s) – In all cases in which detention is to be used, written or verbal notice shall first be given to the 
student’s parent or legal guardian for the purpose of informing the parent of the reason for the detention.  Detention shall 
not be served on the same day as the offense determination in order to permit arrangements for the transportation of the 
student. However, if parental contact and transportation arrangements have been made, detention may be served on the 
same day. 
 
Parent(s) Responsibility for Transportation – The student’s parent(s) or legal guardian(s), if the student is a minor, shall be 
responsible for the transportation of the student when the student has been detained after school or is required to come 
before school hours for disciplinary purposes. 
 
Staff Supervision – All students detained or required to come early to school for disciplinary purposes shall be under the 
direct supervision of the teacher or another member of the faculty.  The campus administrator shall be responsible for 
seeing that the time that the student spends for disciplinary purposes is used constructively for educational purposes. 
 
In-School Suspension (ISS) 
 
Students found guilty of conduct that would warrant disciplinary action may be placed in a supervised in-school 
suspension, at the discretion of the principal or assistant principal, who shall determine the length of such assignment.  
The ISS program shall be conducted as an on-campus alternative discipline program with strict guidelines.  Students may 
be placed into in-school suspension for Level I-III offenses up to 15 consecutive school days; multiple assignments may 
be made during the year. 
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Prior to placing a student into in-school suspension, the principal or assistant principal shall conduct an informal due 
process procedure that shall include the following: 
1. The principal or assistant principal shall meet with the student and explain the charges against the student and the 

student will be given an opportunity to tell his/her version of the incident. 
2. The student may present witnesses. 
3. The student’s parent(s) will be notified of the incident but the conference or investigation may take place without prior 

notification of the parent(s). 
 
In-school suspensions are within the discretionary authority of the principal or assistant principal.  Assignments made by 
an assistant principal are appealable to the principal.  Assignments made by or supported by the principal are final and 
may not be appealed. 
 
When assigned in-school suspension, the student shall: 
1. Be notified of the specific charges and be given due process in accordance with local policy. 
2. Be advised of the rules of conduct and procedures for supervised isolation. 
3. Be advised of the length of time for assignment and the objectives the student shall meet in order to return to the 

regular schedule. 
4. Students who are placed into in-school suspension may not participate in or attend a school-sponsored or school 

related activity during their placement period. 
 
Specific rules applying to in-school suspension shall be developed at each campus. 
 
Suspension (OSS) 
 
The campus administrator may temporarily suspend, pending formal due process, a student who engages in a Level II-V 
offense for which the student may be placed in an alternative education program or for which the students may be 
expelled.  A suspension may not exceed three school days; multiple suspensions may be assigned during the year.  Prior 
to suspending a student, the campus administrator shall conduct an informal due process procedure that shall include the 
following: 
 
1. The campus administrator shall meet with the student and explain the charges against the student and the student will 

be given an opportunity to tell his/her version of the incident. 
2. The student may present witnesses. 
3. The student’s parent will be notified of the incident but the conference or investigation may take place without prior 

notification of the parent. 
4. The parent and student will be informed of the right of appeal of the decision of the campus administrator to the 

Superintendent or designee. 
 
Suspensions of three school days or less are within the discretionary authority of the campus administrator.  Assignments 
made by an assistant principal are appealable to the principal.  Assignments made by or supported by the principal are 
appealable to the Superintendent or designee; any decision of the Superintendent or designee under this subsection is 
final and may not be appealed.   
 
Parents of students who have been suspended shall be advised that it is their responsibility to provide adequate 
supervision for the student during the period of suspension.  Students who are suspended may not participate in or attend 
a school-sponsored or school-related activity, regardless of location, and are not allowed on school District property. 
 
In deciding whether to order suspension, the District will take into consideration: self defense, intent or lack of intent at the 
time the student engaged in the conduct, and the student’s disciplinary history. 
 
Corporal Punishment 
 
Corporal punishment shall be limited to spanking or paddling the student and such discipline shall be administered only in 
accordance with the following guidelines FO(LOCAL). 
 
Parents who want to request that corporal punishment not be administered to their child must notify the campus 
principal within ten (10) school days after receiving this notice.  
 
1. The student shall be informed of the offense and be afforded an opportunity to explain his/her actions before corporal 

punishment is administered. 
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2. Corporal punishment may be administered by the school principal or assistant principal, in the presence of one other 

District professional employee.  
3. The instrument to be used in administering corporal punishment shall be approved by the principal. 
4. When corporal punishment is administered, it shall take place in a designated place out of view of other students. 
5. Corporal punishment shall be administered in a reasonable manner, with “reasonableness: to be determined on the 

basis of factors such as the size, age, and the physical, mental, and emotional condition of the student.” 
6. The principal shall maintain a disciplinary record that contains the student’s name, the type of misconduct, any 

previous disciplinary actions, the type of corporal punishment administered, the name of the person administering the 
punishment, the names of witnesses present, and the date and time of punishment. 

 
Disciplinary Alternative School Placement (DAEP) 
 
Disciplinary Alternative Education Program is a program by the District for the removal of students for certain conduct that: 
1. is provided in a setting other than a student’s regular classroom; 
2. is located on or off of a regular school campus; 
3. provides for the students to be separated from students who are not assigned to the program; 
4. focuses on English language arts, mathematics, science, history, and self-discipline; 
5. provides for student’s educational and behavioral needs (academically, the mission of DAEPs shall be to enable the 

student to perform at grade level); and 
6. provides supervision and counseling. Sec 37-008 TEC 
 
Academic work will be assigned by the home campus and by personnel staffing the alternative program.   
 
State law prohibits students placed in a Disciplinary Alternative Education Program for mandatory removal from attending 
or participating in school-sponsored or school-related extracurricular or noncurricular activities during the period of 
placement, including seeking or holding honorary positions and/or membership in school-sponsored clubs and 
organizations.   
 
Off campus alternative education programs are designed as an intervention to prevent the student from being expelled 
from school.  It is designed to provide the student one last opportunity to change their behavior and affords the student 
the opportunity to maintain their class work.   
 
A student removed to a Disciplinary Alternative Education Program (DAEP) during the school year will have an 
opportunity to complete a course needed to fulfill the student’s high school graduation requirements before the beginning 
of the next school year.  The District may provide the opportunity to complete the coursework through any method 
available, including a correspondence course, distance learning, or summer school.  The District will not charge the 
student for any method of completing the course work provided by the District. 
 
Students and their parents are encouraged to discuss the options with the teacher or counselor to ensure the student 
completes all work required for the course or grade level. 
 
The CISD DAEP is located at TRUCE Learning Center (Grades 6-12).  Juvenile Justice Alternative Education Program 
(JJAEP) facilities are located at The Scott D. Moore Juvenile Justice Center, 2701 Kimbo Road, Fort Worth, Texas 76111, 
and will be administered in accordance with the Memorandum of Understanding between the Tarrant County Juvenile 
Justice Department and the District.   
 
Additionally, a different classroom for students who have been removed from their classrooms may be established on an 
existing school campus. 
 
Students placed into a disciplinary DAEP program may be required to ride District provided transportation to and from the 
location of the DAEP. 
 
In deciding whether to order placement in a DAEP, the District will take into consideration: self defense, intent or lack of 
intent at the time the student engaged in the conduct, and the student’s disciplinary history. 
 
A student assigned to a DAEP in an open-enrollment charter school or another District, including a District in another state 
(if the behavior committed is a reason for DAEP placement in the receiving District), at the time he or she enrolls in the 
District will be placed directly into the District’s DAEP. 
 
 
 
 
 



 29 

 
Teacher Removal of a Student from a Classroom 
 
A teacher may send a student to the principal's office to maintain effective discipline in the classroom. Any removal of a 
student requires that the teacher report the offense to the principal or appropriate administrator.  The principal shall 
respond by employing appropriate discipline management techniques consistent with the Student Code of Conduct.  
 
A teacher may remove from class a student:  

1. who has been documented by the teacher to repeatedly interfere with the teacher's ability to communicate 
effectively with the students in the class or with the ability of the student's classmates to learn: or  

2. whose behavior the teacher determines is so unruly, disruptive, or abusive that it seriously interferes with the 
teacher's ability to communicate effectively with the students in the class or with the ability of the student's 
classmates to learn.  

 
Within three class days after the day the student is removed from class by a teacher, the principal or designee shall 
schedule a conference with the student, the parent or guardian and the teacher. At the conference, the student is entitled 
to oral or written notice of the reasons for removal, an explanation of the basis for removal and an opportunity to respond.  
 
If a teacher removes a student from class, the principal may place the student into another appropriate classroom, into in-
school suspension, or into an alternative education program. The principal may not return the student to that teacher's 
class without the teacher's consent unless the three-member campus committee determines that such placement is the 
best or only alternative available. The terms of the removal may prohibit the student from attending or participating in 
school-sponsored or school-related activity.  
 
Placement Review Committee – Each school shall establish a three-member committee to determine placement of a 
student when a teacher refuses the return of a student to the teacher’s class. Members shall be appointed as follows:  
 
(1) the campus faculty shall choose two teachers to serve as members and one teacher to serve as an alternate member; 

and  
(2) the principal shall choose one member from the professional staff of the campus; the principal may serve.  The 

teacher refusing to re-admit the student may not serve on the committee. 
 
When a student has been formally removed from class by a teacher for conduct against the teacher containing the 
elements of assault, aggravated assault, sexual assault, aggravated sexual assault, murder, capital murder, or criminal 
attempt to commit murder or capital murder, the student may not be returned to the teacher’s class without the teacher’s 
consent. 
 
Expulsion 
 
Expulsion is the total deprivation of educational services from the regular campus for disciplinary reasons except as 
modified for students with disabilities.  Expelled students will be referred to the Tarrant County Juvenile Justice Alternative 
Education Program to continue their education during the terms of the expulsion.  Sec 37.011 TEC 
 
In accordance with federal law, a student shall be expelled for one year for bringing a firearm to school. However, the 
Superintendent or designee may modify the length of the expulsion in the case of an individual student.  The District may 
provide educational services to the expelled student. 
 
Only the Superintendent or his designee may expel a student.  Expulsions may not exceed one calendar year.  Students 
who withdraw from this District or any District prior to an expulsion hearing will be required to reschedule the hearing 
before entering or re-entering the school District. 
 
In deciding whether to order a discretionary expulsion, the District will take into consideration: self defense, intent or lack 
of intent at the time the student engaged in the conduct, and the student’s disciplinary history. 
 
The District will continue the expulsion of any newly enrolled student expelled from another District or an open-enrollment 
charter school until the period of the expulsion is completed. 
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XI.  Behaviors and Consequences 
 
Standards for Student Conduct 
 
Each student is expected to: 
¶ Demonstrate courtesy even if others do not. 
¶ Behave in a responsible manner, always exercising self-discipline. 
¶ Attend all classes, regularly and on time. 
¶ Prepare for each class; take appropriate materials and assignments to class. 
¶ Meet District or campus standards of grooming and dress. 
¶ Obey all campus and classroom rules. 
¶ Respect the rights and privileges of other students and of teachers and other District staff. 
¶ Respect the property of others, including District property and facilities. 
¶ Cooperate with or assist the school staff in maintaining safety, order, and discipline. 
¶ Avoid violations of the Student Code of Conduct. 
¶ Avoid physical or verbal conflict.  It is expected that students will resist becoming involved in a fight.  The expectation 

is that students will seek every means available to extricate themselves from the problem.  Strategies such as leaving 
the area, hollering out, seeking adult assistance, or taking a protective posture should be attempted first. 

 
The District may impose campus or classroom rules in addition to those found in the Student Code of Conduct.  These 
rules may be posted in classrooms or given to the student and may or may not also constitute violations of the Student 
Code of Conduct. 
 
A student whose behavior shows disrespect for others, including interference with learning and a safe environment, will be 
subject to disciplinary action. 
 
School rules and the authority of the District to administer discipline apply whenever the interest of the District is involved, 
on or off school grounds, in conjunction with or independent of classes and school-sponsored activities. 
 
The District has disciplinary authority over a student: 
1. During the regular school day or while the student is going to and from school on District transportation; 
2. Within 300 feet of school property; 
3. While the student is in attendance at any school-related activity, regardless of time or location; 
4. For any school-related misconduct, regardless of time or location; 
5. When retaliation against a school employee or volunteer occurs or is threatened, regardless of time or location; 
6. When the student commits a felony, as provided by Texas Education Code 37.006 or 37.0081 
7. When criminal mischief is committed on or off school property or at a school-related event. 
8. For certain offenses committed while on school property or while attending a school-sponsored or school-related 

activity of another district in Texas 
9. When the student is required to register as a sex offender. 
10. Who engages in conduct that constitutes dating violence, including the intentional use of physical, sexual, verbal, or 

emotional abuse to harm, threaten, intimidate, or control another person with whom the student has or has had a 
dating relationship. 

 

Sexual Assault and Campus Assignments 
 
If a student has been convicted of continuous sexual abuse of a young child or children or convicted of or placed on 
deferred adjudication for sexual assault or aggravated sexual assault against another student on the same campus, and if 
the victim's parent or another person with the authority to act on behalf of the victim requests that the board transfer the 
offending student to another campus, the offending student shall be transferred to another campus in the district.  If there 
is no other campus in the district serving the grade level of the offending student, the offending student will be transferred 
to a DAEP. 
The District has the right to revoke the transfer of a transfer student for violating the District's Student Code of Conduct. 
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In general, discipline will be designed to correct misconduct and to encourage all students to adhere to their 
responsibilities as citizens of the school community.  Disciplinary action will draw on the professional judgment of teachers 
and administrators and on a range of discipline management techniques.  Disciplinary action will be correlated to the 
seriousness of the offense, the student's age and grade level, the frequency of misbehavior, the student's attitude, the 
effect of the misconduct on the school environment, and statutory requirements.  Because of these factors, discipline for a 
particular offense (unless otherwise specified by law) may bring into consideration varying techniques and responses e.g., 
self defense being considered as a factor.  
 
Parental questions or complaints regarding disciplinary measures should be addressed to the teacher or campus 
administration, as appropriate and in accordance with policy FNG (LOCAL).  A copy of this policy may be obtained from 
the principal's office or the central administration office. 
Consequences will not be deferred pending the outcome of an appeal. 
 
Bullying 
 
Bullying occurs when a student or group of students directs written or verbal expressions or physical conduct against 
another student and the behavior results in harm to the student or the student’s property, places a student in fear of harm 
to himself or his property, or is so severe that it creates an intimidating, threatening or abusive educational environment.   
 
 
Vandalism 
 
The taxpayers of the community have made a sustained financial commitment for the construction and upkeep of school 
facilities.  To ensure that school facilities can serve those for whom they are intended—both this year and in the coming 
years—littering, defacing, or damaging school property is not tolerated.  Students will be required to pay for damages they 
cause and will be subject to criminal proceedings as well as disciplinary consequences in accordance with the Student 
Code of Conduct. 
 
Classroom Misbehaviors 
 
1. Misconduct: Including, but not limited to: chewing gum, eating candy or food, not being on task, bothering other 

students, inappropriate or loud talking, cutting in line, throwing paper wads, note writing, sleeping, minor defacing of 
school property (under $20). 

2. Failure to have supplies and/or assignments.  
3. Failure to abide by District, campus, or classroom rules and procedures.  
4. Cheating or copying the work of another student. 
5. Actions or misbehaviors interrupting a student's right to learn.  
 
 
Classroom Disciplinary Consequences 
 
¶ Denial of classroom privileges  
¶ Misbehavior warning (verbal or written)  
¶ Parent contact, by written message or by phone  
¶ In-class discipline: May include, but not limited to: lower citizenship grades, “time out,” additional assignments  
¶ Detention  
¶ Other appropriate consequences or activities directed by the teacher, approved by the campus administrator 
¶ Special Education Student - Refer to Behavior Intervention Plan in Individual Educational Plan (IEP)  
¶ 504, if applicable review Behavior Intervention Plan  
 
Level I Misbehaviors: Discipline Infractions 
 

Discipline infractions may include, but are not limited to: 
1. Excessive, repetitive problems from Classroom Misbehaviors (generally defined to mean 2 or more violations of the 

same misbehavior)  
2. Eating or drinking in unauthorized area without permission. 
3. Running or making excessive noise 
4. Campus possession and/or distribution of collectables, trading cards, radios, laser pointers ,magazines, books, 

printed material not appropriate for school or items considered as distractions to the classroom environment. 
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5. Exhibiting unacceptable physical contact not resulting in injury (i.e., scuffling)  
6. Improper dress as defined by the Student Dress Code  
7. Possession of articles inappropriate for school including, but not limited to: matches, lighters, tobacco, etc.  
8. Riding in-line skates, skateboards, or roller skates, etc. on campus. 
9. Riding bicycles on campus during the school day. 
10. Visible possession/use of cell phones during normal school hours. 
11. Failure to abide by campus rules and procedures  
12. Failing to abide by school rules at extracurricular or co-curricular activities  
13. Violating safety rules 
14. Inappropriate public display of affection  
15. Loitering, littering, trespassing, or abusing residential property on the way to and/or from school  
16. Posting or distributing unauthorized communicative materials at school  
17. Throwing objects in the classroom, cafeteria, hallways, restrooms, or campus  
18. Causing or participating in disturbances in the classroom, cafeteria, hallways, restrooms, or campus 
19. Misbehaving on a District vehicle or other transportation provided by the District  
20. Altering records or forging signature 
21. Use of non school-issued electronic devices during instructional time.   
22. Leaving class/campus/school-sponsored events without school permission which includes before school and during 

school hours  
23. Participating in dishonest, deceitful activities  
24. Refusing to follow directions and instructions given by school personnel  
25. Violation of the Attendance Policy - unexcused absences and tardies 
 
Level I Disciplinary Consequences 
 
¶ Administration/teacher/student conference  
¶ Parent Contact, verbal or written 
¶ Discipline warning (verbal or written) 
¶ Confiscation of inappropriate articles returned only to parent. In addition, confiscated cell phones and other electronics 

will require a $15 fee to be paid each time. 
¶ Denial of Privileges: Classroom Privileges - by teacher, Other Privileges - by administrator  
¶ A zero may be assigned for dishonest or deceitful actions on class assignments  
¶ Withdrawal or restriction of bus privileges. 
¶ Short-term removal from the classroom to the office, community service or other supervised assigned area. 
¶ Assignment of school duties such as scrubbing desks or picking up litter 
¶ Restitution/Restoration  
¶ Thursday/Saturday School 
¶ Detention 
¶ In-school suspension  
¶ Corporal punishment 
¶ Any other disciplinary action deemed appropriate by the campus administrator  
¶ Special Education Student - Refer to Behavior Intervention Plan in Individual Educational Plan (IEP) and Special 

Education Discipline Handbook 
¶ 504, if applicable review the Behavior Intervention Plan 
 
Level II Misbehaviors: Significant Offenses 
 
Discipline infractions may include, but are not limited to:  
1. Excessive repetitive problems from Level I Misbehaviors 
2. Threats to other students  
3. Gambling  
4. Hazing  
5. Use of profanity, vulgar language, or obscene gestures 
6. Possession of knives not meeting the penal code definition of "illegal knife" (Penal Code Section 46.01)  
7. Possession of razor blades, box cutters, exacto knives and similar type articles. (Policy FNCG) 
8. Possession of smoke bombs, stink bombs, fireworks or other pyrotechnic device. (Policy FNCG) 
9. Inappropriately using instructional materials including computers and other electronic devices 
10. Failure to comply with directives given by school personnel  
11. Fighting  
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12. Possession or distribution of published or electronic material that is pornographic or obscene or which threatens 

others or incites others to violence or could threaten school safety.   
13. Bullying, including intimidation by name-calling, ethnic or racial slurs, harassment, making hit lists, 
      or derogatory statements that may disrupt the school program or incite violence  
14. Serious acts of disobedience or disorderly conduct  
15. Sexual harassment  
16. Smoking or use of tobacco products in any form at any school related or school sanctioned activity on or off school 

property  
17. Stealing from students, staff or the school 
18. Damaging or vandalizing property owned by others 
19. Defacing or damaging property including textbooks, lockers, furniture and other equipment  
20. Possessing or using articles, not generally considered weapons, including school supplies, when the principal or 

designee determines that a danger exists. 
21. Engaging in harassment motivated by race, color, religion, national origin, disability or age and directed toward 

another student or District employee. 
22. Sending or posting messages that are abusive, obscene, sexually oriented, threatening, harassing, damaging to 

another’s reputation, or illegal, including off school property if the conduct causes a substantial disruption to the 
educational environment.  

 
Level II Disciplinary Consequences 
 
¶ Parent contact, verbal or written 
¶ Written discipline warning  
¶ Administrator/Teacher/Student conference 
¶ Confiscation of inappropriate articles  
¶ Denial of extracurricular activities  
¶ Detention 
¶ Emergency removal from school  
¶ Thursday/Saturday School 
¶ Corporal punishment 
¶ Restitution/Restoration  
¶ In-school suspension  
¶ Referral to law enforcement agencies for legal action  
¶ Suspension (may be suspended for a period not to exceed three school days, and conduct grade adjustment may be 

made)  
¶ May be assigned school probation. 
¶ Assignment to Disciplinary Alternative Education Program for certain offenses 
¶ Any other disciplinary action deemed appropriate by campus administrator 
¶ Special Education Student - Refer to Behavior Intervention Plan in Individual Educational Plan (IEP)  
¶ 504, if applicable review of Behavior Intervention Plan  
 
 
Level III Misbehaviors: Serious, Persistent Problems or Illegal Acts 
 
Serious, persistent problems or illegal acts may include, but are not limited to:  
1. Excessive repetitive problems from Level II Misbehaviors 
2. Blocking any building entrance, exit, or passageway  
3. Activities relating to unapproved organizations (gangs, fraternities, sororities or secret societies)  
4. Assault or Fighting (Self defense may be considered as a factor) 
5. Major group student disruption  
6. Possession or use of pepper spray or mace 
7. Use of Smoke or Stink Bombs  
8. Committing extortion, coercion, or blackmail  
9. Use of Fireworks or any other pyrotechnic device (Policy FNCG) 
10. Possessing or selling “look-alike” weapons 
11. Possessing air guns, BB guns, or stun guns 
12. Possessing ammunition 
13. Abusing a student’s own prescription drug, selling or giving a prescription drug to another student, or being under the 

influence of another person’s prescription drug on school property or at a school related event. 
14. Violating the District’s policy on taking prescription drugs and over the counter drugs at school. 
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15. Possession, use or sale of controlled substance or look alike controlled substances or items attempted to be passed 

off as drugs and contraband 
16. Engaging in inappropriate verbal, physical or sexual contact directed toward another student or District employee. 
17. Sexual harassment (which includes physical contact) 
18. Solicitation of immoral or illegal acts  
19. Theft, robbery, or burglary  
20. Vandalism (Criminal mischief as defined by Penal Code Section 28.03) Students may be subject to criminal penalties.  
      If damage exceeds $1,500, it is an expellable offense  
21. Official teacher removal of a student from a classroom 
22. Discharging of a fire extinguisher 
23. Engaging in any misbehavior that gives school officials reasonable cause to believe that such conduct will  
      substantially disrupt the school program or incite violence. 
24. Inappropriate or indecent exposure of a student’s private body parts. 
25. Possessing, using, giving, or selling paraphernalia related to any prohibited substance. 
26. Making false accusations or hoaxes regarding school safety. 
27. Failure to comply with a court order. 
28. Making threats to or inappropriate physical contact with a school employee. 
29. Making a false accusation against a school employee. 
30. Tampering with, changing or altering records or documents of the District by any method, including, but not limited to,  
      the use of computer software viruses or other electronic means 
31. Damaging and/or destroying and/or altering school computer hardware and/or software by any method including, but  
      not limited to, the use of computer software viruses and other electronic means 
32. Engage in conduct that constitutes dating violence, including the intentional use of physical, sexual, verbal, or 

emotional abuse to harm, threaten, intimidate, or control another person with whom the student has or has had a 
dating relationship. 

33. Record the voice or image of another without the prior consent of the individuals being recorded or in any way that 
disrupts the educational environment or invades the privacy of others. 

 
Level III Disciplinary Consequences 
 
¶ Administrator/Teacher/Student conference 
¶ Parent Contact, verbal or written 
¶ Confiscation of inappropriate articles given to CISD Chief of Police for disposal 
¶ Denial of extracurricular activities 
¶ Restitution/Restoration  
¶ Emergency removal from school 
¶ In-school suspension  
¶ Referral to appropriate law enforcement/juvenile agencies for legal action  
¶ Suspension (May be suspended for a period not to exceed 3 school days, and conduct adjustment will be made.) 
¶ May be assigned school probation. 
¶ Disciplinary Alternative Education Program for certain offenses  
¶ Any other disciplinary action deemed appropriate by the campus administrator 
¶ For seniors placed in a disciplinary Alternative Education Program who are eligible to graduate, the placement in the 

program will continue through graduation, and the student will not be allowed to participate in the graduation 
ceremony and related graduation activities 

¶ Special Education Student - Refer to Behavior Intervention Plan in Individual Educational Plan (IEP) 
¶ 504, if applicable review Behavior Intervention Plan  
 
Level IV Misbehaviors: Offenses Warranting Disciplinary Alternative Education Placement 
 
A student shall be removed from class and placed in a disciplinary alternative education program if the student commits 
the following on or within 300 feet of school property, as measured from any point on the school's real property boundary 
line, or while attending a school-sponsored or school-related activity on or off of school property: 
 
1. Engages in conduct punishable as a felony;  
2. Engages in conduct that contains the elements of the offense of assault under Section 22.01(a)(1), Penal Code, bomb 

threats or other terroristic threats under Section 22.07, Penal Code;  
3. First time sells, gives or delivers to another person or possesses or uses or is under the influence of any amount of: 

marijuana or a controlled substance, as defined by Chapter 481, Health and Safety Code, or by 21 U.S.C. Section 
801 et seq., or a dangerous drug, as defined by Chapter 483, Health and Safety Code;  
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4. First time sells, gives or delivers to another person an alcoholic beverage, as defined by Section 1.04, Alcoholic 

Beverage Code, commits a serious act or offense while under the influence of alcohol, or possesses, uses, or is under 
the influence of an alcoholic beverage;  

5. First time engages in conduct that contains the elements of an offense relating to abusable glue or aerosol paint 
under Section 485.031 through Section 485.035, Health and Safety Code, or relating to volatile chemicals under 
Chapter 484, Health and Safety Code;  

6. First time engages in conduct that contains the elements of the offense of public lewdness under Section 21.07, Penal 
Code, or indecent exposure under Section 21.08, Penal Code;  

7. Except as provided by Section 37.007(d), Texas Education Code, a student shall be removed from class and placed 
in an alternative education program under Section 37.008, if the student engages in conduct that contains the 
elements of the offense of retaliation under Section 36.06, Penal Code, against any school employee when not 
combined with another offense; 

8. Making a false report or turning in a false alarm to administration or emergency officials.  Penal Code Section 42.06 
9. In addition, a student determined by the District to be a member of, pledges to become a member of, or solicits 

another person to join or pledge a public school fraternity, sorority, secret society, or gang will be placed into a DAEP; 
10.  Engages in expellable conduct, if the student is between six and nine years of age. 
11.  Been convicted of continuous sexual abuse of a child or children– see page 30.  
 
A student shall be removed from class and placed in a disciplinary alternative education program based on conduct 
occurring off campus and while the student is not in attendance at a school-sponsored or school-related activity if:  
 
1. The student receives deferred prosecution under Section 53.03, Family Code, for conduct defined as a felony offense 

in Title V, Penal Code;  
2. A court or jury finds that the student has engaged in delinquent conduct under Section 54.03, Family Code, for 

conduct defined as a felony offense in Title V, Penal Code; or  
3. The Superintendent or designee has a reasonable belief that the student has engaged in a conduct defined as a 

felony offense in Title V, Penal Code.  
 
In addition, a student may be removed from class and placed in a disciplinary alternative education program under 
Section 37.008 based on conduct occurring off campus and while the student is not in attendance at a school-sponsored 
or school-related activity if:  

1. The Superintendent or designee has a reasonable belief that the student has engaged in conduct defined as a 
felony offense OTHER than those defined in Title V, Penal Code;   

2. The continued presence of the student in the regular classroom threatens the safety of other students or teachers 
or will be detrimental to the educational process; 

3. A student who violates the Student Code of Conduct by committing offenses on a repetitive basis;  
4. Serious violations of the Student Code of Conduct which affect the orderly environment of the school.  

 
If a senior is placed in a disciplinary alternative education program who is eligible to graduate, and their placement in the 
program will continue through graduation, the student will not be allowed to participate in the graduation ceremony and 
related graduation activities. 
 
If a student has been convicted of or placed on deferred adjudication for sexual assault or aggravated sexual assault 
against another student on the same campus, and if the victim or the victim's parents request that the board transfer the 
offending student to another campus, the offending student shall be transferred to another campus in the District.  
 
If there is no other campus in the District serving the grade level of the offending student, the offending student will be 
transferred to a DAEP. 
 
The District does not permit a student who is placed in a disciplinary alternative education program for any reason to 
participate in any school-sponsored activities.  Further, the student is not permitted on any District property with the 
exception of the disciplinary alternative school campus. 
 
The prosecuting attorney or other designated official shall give notice to the Superintendent whenever a student's case 
involving felony conduct is dismissed or the student is found not guilty. Within three class days from receipt of the notice, 
the Superintendent or designee shall schedule a review of the student's placement in DAEP. The student and parent or 
guardian may be invited to attend the review. The student shall not be returned to a regular campus pending the review. If 
the Superintendent or designee has reason to believe the student's presence at a regular campus would threaten the 
safety of other students or teachers, the student's placement may be continued in the DAEP.  
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The parent or student may appeal the Superintendent's decision to continue the DAEP placement to the Board of 
Trustees. At the next regular Board meeting, the student, parent and the Superintendent or designee may present 
information about the continued DAEP placement. If the Board of Trustees confirms the Superintendent's decision, the 
student and parent may appeal to the Commissioner of Education. The student will remain in the DAEP placement 
pending any appeal.  
 
Placement and/or Expulsion for Certain Serious Offenses 
This section includes two categories of serious offenses for which the Education Code provides unique procedures and 
specific consequences. 
 
Registered Sex Offenders 
Upon receiving notification in accordance with state law that a student is currently required to register as a sex offender, 
the administration must remove the student from the regular classroom and determine appropriate placement unless the 
court orders JJAEP placement. 
If the student is under any form of court supervision, including probation, community supervision, or parole, the placement 
will be in either DAEP or JJAEP for at least one semester. 
If the student is not under any form of court supervision, the placement may be in DAEP or JJAEP for one semester or the 
placement may be in a regular classroom.  The placement may not be in the regular classroom if the board or its designee 
determines that the student’s presence: 
1. Threatens the safety of other students or teachers, 
2. Will be detrimental to the educational process, or  
3. Is not in the best interests of the district’s students. 
 
Review Committee 
At the end of the first semester of a student’s placement in an alternative educational setting and before the beginning of 
each school year for which the student remains in an alternative placement, the district shall convene a committee, in 
accordance with state law, to review the student’s placement.  The committee will recommend whether the student should 
return to the regular classroom or remain in the placement.  Absent a special finding, the board or its designee must follow 
the committee’s recommendation. 
The placement review of a student with a disability who receives special education services must be made by the ARD 
committee. 
 
Newly Enrolled Student 
If a student enrolls in the district during a mandatory placement as a registered sex offender, the district may count any 
time already spent by the student in a placement or may require an additional semester in an alternative placement 
without conducting a review of the placement. 
 
Appeal 
A student or the student’s parent may appeal the placement by requesting a conference between the board or its 
designee, the student, and the student’s parent.  The conference is limited to the factual question of whether the student 
is required to register as a sex offender.  Any decision of the board or its designee under this section is final and may not 
be appealed. 
 
Certain Felonies 
Regardless of whether placement or expulsion is required or permitted by one of the reasons in the DAEP Placement or 
Expulsion sections, in accordance with Education Code 37.0081, a student may be expelled and placed in either DAEP or 
JJAEP if the board or its designee makes certain findings and the following circumstances exist in relation to a felony 
offense under Title 5 of the Texas Penal Code.  The student must: 
 Have received deferred prosecution for conduct defined as a Title 5 felony offense; 
 Have been found by a court or jury to have engaged in delinquent conduct for conduct defined as a Title 5 felony 

offense; 
 Have been charged with engaging in conduct defined as a Title 5 felony offense; 
 Have been referred to a juvenile court for allegedly engaging in delinquent conduct for conduct defined as a Title 5 

felony offense; or 
 Have received probation or deferred adjudication or have been arrested for, charged with, or convicted of a Title 5 

felony offense. 
The district may expel the student and order placement under these circumstances regardless of: 
 The date on which the student’s conduct occurred, 

 The location at which the conduct occurred, 
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 Whether the conduct occurred while the student was enrolled in the district, or 

 Whether the student has successfully completed any court disposition requirements imposed in connection with the 
conduct. 

 

Hearing and Required Findings 
The student must first have a hearing before the board or its designee, who must determine that in addition to the 
circumstances above that allow for the expulsion, the student’s presence in the regular classroom: 
 Threatens the safety of other students or teachers, 

 Will be detrimental to the educational process, or 

 Is not in the best interest of the district’s students. 

Any decision of the board or the board’s designee under this section is final and may not be appealed. 
 
Length of Placement 
The student is subject to the placement until: 
 The student graduates from high school, 

 The charges are dismissed or reduced to a misdemeanor offense, or 

 The student completes the term of the placement or is assigned to another program. 

Newly Enrolled Students 
A student who enrolls in the district before completing a placement under this section from another school district must 
complete the term of the placement. 
 
 
Level V Misbehaviors: Offenses Warranting Expulsion 
 
A student may be expelled for: 
Any Location 
 Engaging in the following no matter where it takes place: 

1.  Conduct that contains the elements of assault under Penal Code 22.01(a)(1) in retaliation against a school 
employee or volunteer. 

2.  Criminal mischief, if punishable as a felony. 

 Engaging in conduct that contains the elements of one of the following offenses against another student, without 
regard to where the conduct occurs: 

             3.  Aggravated assault. 

 4.  Sexual assault. 

 5.  Aggravated sexual assault. 

 6.  Murder. 

 7.  Capital murder. 

 8.  Criminal attempt to commit murder or capital murder. 

 9.  Aggravated robbery. 

Engaging in conduct relating to a false alarm or report (including a bomb threat) or a terroristic threat involving a       
      public school. 
An offense listed in Level IV under the heading Placement and or/Expulsion for Certain Serious Offenses. 

 
At School, Within 300 Feet, or at School Event 
 Committing any of the following offenses on or within 300 feet of school property, as measured from any point on the 

school’s real property boundary line, or while attending a school-sponsored or school-related activity on or off school 
property: 

 
10. Selling, giving, or delivering to another person, or possessing, using, or being under the influence of marijuana, a 

controlled substance, or a dangerous drug, if the conduct is not punishable as a felony. 
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11. Selling, giving, or delivering to another person, or possessing, using, or being under the influence of alcohol; or 
committing a serious act or offense while under the influence of alcohol, if the conduct is not punishable as a felony. 

12. Engaging in conduct that contains the elements of an offense relating to abusable volatile chemicals.  

13. Engaging in conduct that contains the elements of assault under Section 22.01(a)(1) against an employee or a 
volunteer. 

14. Engaging in deadly conduct.  

 
Within 300 Feet of School 
 Engaging in the following conduct while within 300 feet of school property, as measured from any point on the 

school’s real property boundary line: 
15. Aggravated assault, sexual assault, or aggravated sexual assault. 

16. Arson. 

17. Murder, capital murder, or criminal attempt to commit murder or capital murder. 

18. Indecency with a child, aggravated kidnapping, manslaughter, criminally negligent homicide, or aggravated 
robbery. 

19. Continuous sexual abuse of a young child or children.  

20. Felony drug- or alcohol-related offense. 

21. Use, exhibition, or possession of a firearm (as defined by state law), an illegal knife, a club, or prohibited weapon, 
or possession of a firearm (as defined by federal law). 

Property of Another District 
Committing any offense that is a state-mandated expellable offense if the offense is committed on the property of another 

22. District in Texas or while the student is attending a school-sponsored or school-related activity of a school in 
another District in Texas. 

 
While in DAEP 
 23. Engaging in serious offenses or persistent misbehavior that violates the District’s Code, while placed in a DAEP. 
 
A student shall be expelled from school if the student, on school property or while attending a school-sponsored or 
school-related activity on or off of school property:  
 
1. Uses, exhibits, or possesses:  
¶ A firearm as defined by Section 46.01(3), Penal Code, or Federal Law;  
¶ An illegal knife as defined by Section 46.01(6) Penal Code, or local policy;  
¶ A club as defined by Section 46.01(1) Penal Code; or  
¶ A weapon listed as a prohibited weapon under Section 46.03 and 46.05, Penal Code 
 

2. Engages in conduct that contains the elements of the offense of:  
¶ Aggravated assault, under Section 22.02, Penal Code, sexual assault under Section 22.011, Penal Code, or 

aggravated sexual assault under Section 22.021, Penal Code;  
¶ Arson under Section 28.02, Penal Code;  
¶ Murder under Section 19.02, Penal Code, capital murder under Section 19.03, Penal Code, or criminal attempt, 

under Section 15.01, Penal Code, to commit murder or capital murder;  
¶ Indecency with a child under Section 21.11, Penal Code;   
¶ Aggravated kidnapping under Section 20.04, Penal Code; 
¶ Aggravated robbery under Section 29.03, Penal Code; 
¶ Manslaughter under Section 19.04, Penal Code, or 
¶ Criminally Negligent Homicide, Section 19.05, Penal Code. 
¶ Continuous sexual abuse of a child or children 
 

3.  Engaging in retaliation against a school employee or volunteer combined with one of the above-listed mandatory 
expulsion offenses, with the exception of a federal firearm offense, on or off school property or at a school-related 
activity. 
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A student shall be expelled if the student, while on school property or while attending a school-sponsored or school-
related activity on or off of school property, and conduct is punishable as a felony:  
 

Sells, gives, or delivers to another person or possesses, uses,  
or is under the influence of any amount of:  
¶ Marijuana or a controlled substance, as defined by Chapter 481, Health and Safety Code, or by 21 U.S.C. Section 

801 et seq.;  
¶ A dangerous drug, as defined by Chapter 483, Health and Safety Code; or  
¶ An alcoholic beverage, as defined by Section 1.04, Alcoholic Beverage Code. 

 
A student under the age of 10 years who commits an expellable offense shall be placed in a DAEP rather than be 
expelled.  
 
A student shall be expelled for one year for bringing a firearm to school (18 U.S.C. Section 921). For the purpose of this 
provision, a firearm is defined as any weapon including a starter gun which will or is designed to or may be readily 
converted to expel a projectile by the action of an explosive; the frame or receiver of such weapon; any firearm muffler or 
firearm silencer; or any destructive device. A destructive device is defined as any explosive, incendiary or poison gas 
bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary 
charge of more than one-quarter ounce, mine or device similar to any of the devices above.  

 
 

XII. Hearing and Appeal Process 
 
Hearing, Appeal, Terms of Placement, Review of Placement, Required Notifications Regarding 
Disciplinary Alternative Education Placement 
 
Not later than the third class day after the day on which a student commits an offense which subjects him/her to 
placement in a Disciplinary Alternative Education Program (in-school suspension and Thursday/Saturday school are not 
Disciplinary Alternative Education Programs), the school principal shall schedule a hearing among the principal or 
designee, a parent or guardian of the student, the teacher removing the student from class (if applicable), and the student. 
 
Campus-level informal hearing procedures for placement into a disciplinary alternative education program consist of the 
following: 
 
1. The student’s parent(s) will be notified of the incident and invited to attend. 
2. Charges against the student will be explained to him/her and he/she will be given an opportunity to tell his/her version 

of the incident. 
3. Student may present witnesses. 
4. Parent(s) will be informed of the right of appeal of the decision of the campus administrator to the Superintendent or 

designee. 
 
Following the hearing, and whether or not each requested person is in attendance after valid attempts to require the 
person’s attendance, the principal shall order the placement of the student consistent with the Student Code of Conduct. 
 
Not later than the second business day after the conference, the board’s designee will deliver to the juvenile court a copy 
of the placement order and all information required by Section 52.04 of the Family Code. 
 
Before a student may be placed in a disciplinary alternative education program for a period that extends beyond the end 
of the school year, the Superintendent or designee must determine that: 
 
1. The student’s presence in the regular classroom program or at the student’s regular campus presents a danger of 

physical harm to the student or to another individual; or  
2. The student has engaged in serious or persistent misbehavior that violates the District’s Student Code of Conduct. 
 
The Superintendent or designee shall set a term for a student’s placement in a disciplinary alternative education program. 
 
The Superintendent or designee shall deliver to the student and the student’s parent or guardian a copy of the order 
placing the student in a disciplinary alternative education program. 
 
 



 40 

 
 
 
Hearings by the Superintendent or designee for placement into disciplinary alternative education programs and/or review 
of disciplinary alternative education placement shall consist of the following: 
 
1. Charges against the student will be explained to them and they will be given an opportunity to tell their version of the 

situation, or to state why the disciplinary alternative education placement should end. 
2. Student may present witnesses. 
3. The student’s parent or guardian will be notified of the hearing and will be given the opportunity to present information 

against initial placement into an alternative education program or to present arguments for the student’s return to the 
regular campus. 

 
A student placed in a disciplinary alternative education program shall be provided a review of the student’s status by the 
Superintendent or designee at intervals not to exceed 120 days.  At the review, the student or the student’s parent(s) or 
guardian(s) must be given the opportunity to present arguments for the student’s return to the regular classroom or 
campus. 
 
Hearing, Appeal, and Required Notification Related to Expulsion 
 
Before a student may be expelled the Superintendent or designee must provide the student a hearing at which the student 
is afforded appropriate due process as required by the federal constitution and which the student’s parent or guardian are 
invited, in writing, to attend.  At the hearing, the student must be represented by the student’s parent or guardian or 
another adult who can provide guidance to the student and who is not an employee of the school District. 
Prior to an expulsion, the procedures listed below shall be followed: 
 
1. The principal or other appropriate administrator will schedule a Formal Hearing within a reasonable time with the 

student’s parent and the student.  The student’s parent or guardian will be notified and urged to attend and to 
participate in the hearing.  The hearing will be conducted by the Superintendent or designee. 

2. In advance of the hearing, the student shall be advised of the offense with which they are charged. 
 
Procedures governing the Formal Hearing: 
 
3. The student will be given an opportunity to explain their version of the incident and to present evidence in their 

defense. 
4. The student shall be permitted an adult representative who is not a District employee or legal representation who can 

provide guidance to the student.  The District may also be represented by an employee or legal counsel. 
5. The student will be permitted to call witnesses on his/her behalf, and will be provided an opportunity to question the 

District’s witnesses. 
6. Written, notarized and sworn statements from witnesses or parties may be introduced as evidence. 
7. No formal rules of evidence will be observed and hearsay testimony shall be allowed.  Each party in turn, beginning 

with the District or complainant, shall be permitted to develop or defend the charge, present witnesses and evidence, 
and recommend appropriate action requested of the hearing officer. 

8. The hearing officer shall be and shall remain impartial and help the parties discover all the facts and evidence to 
present a full account of the incident. 

 
If the decision to expel a student is made by the Superintendent or designee, the decision may be appealed to the Board.  
If the Formal Hearing was conducted by a designee, then the Superintendent shall review the record of the Hearing 
before a review shall take place before the Board: the same rules shall apply to the Superintendent’s review as apply to 
the Board’s review.  The Superintendent may support the decision of the designee or may render a different judgment. 
 
Not later than the second business day after the hearing, the board’s designee will deliver to the juvenile court a copy of 
the placement order and all information required by Section 52.04 of the Family Code. 
 
Expulsions ordered by the Superintendent may be appealed to the Board by giving written notice to the Superintendent 
within 5 school days after receiving the written decision of the Board’s designee.  In cases of expulsion the decision of the 
Board is appealable by trial de novo to a District court of Tarrant County, Section 37.009, Texas Education Code. 
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Summary of Steps in Hearing and Appeals Process 
 
1. Formal Hearing 
2. Review of record of Hearing by Superintendent if Hearing conducted by designee; if Hearing was held by the 

Superintendent, this step is not needed. 
3. Review of record of Hearing by the Board of Trustees. 
4. Appeal of decision of Board to trial de novo. 
 
The Superintendent or designee shall deliver to the student and the student’s parent or guardian, and to the juvenile court 
of the county, a copy of the order expelling the student.  The parent or guardian shall provide adequate supervision of the 
student during the period of expulsion. 
 
If the student is expelled for engaging in serious or persistent misbehavior after being placed in a disciplinary alternative 
education program for disciplinary reasons, then the Superintendent or designee shall refer the student to the authorized 
officer of the juvenile court for appropriate proceedings under Title 3, Family Code. 
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Appendix  
 
Complaints and Concerns 
 
Informal Process  
Students and parents are encouraged to discuss their concerns and complaints through informal conferences with the 
appropriate teacher, principal, or other campus administrator. Concerns should be expressed as soon as possible to allow 
early resolution at the lowest possible administrative level. 
 
Formal Process  
If an informal conference regarding a complaint fails to reach the outcome requested by the student or parent, the student 
may initiate the formal process described below by timely filing a written complaint on a form provided by the district.  
 
Student Complaints 
 
Level 1 A student who has a complaint shall request a conference with the principal within ten calendar days of the 

time the student knew, or should have known, of the event or series of events causing the complaint.  The 
principal shall schedule and hold a conference with the student within five days. 

 
Level 2 If the outcome of the conference with the principal is not to the student’s satisfaction, the student has ten 

calendar days to request a conference with the Superintendent or designee, who shall schedule and hold a 
conference.  Prior to the conference, the student shall submit a written complaint that includes a statement of 
the complaint and any evidence in its support, the solution sought, the student’s signature and the date of the 
conference with the principal. 

 
Level 3 If the outcome of the conference with the Superintendent or designee is not to the student’s satisfaction, the 

student may submit to the Superintendent a written request to place the matter on the Board Agenda. 
 
Closed If the complaint involves complaints or charges about an employee, it shall be heard by the Board in closed 

session unless the employee requests it be public. 
 
Public Complaints 
 
Complaints for which other resolution procedures are provided shall be directed first through those channels before 
addressing the Board under this policy. (See DGBA, EFA, FMA, FNG, FOB, FOC, FOD) 
 
In most circumstances, citizens shall be entitled to administrative conferences and informal presentations of the complaint 
to the Board. 
 
Level 1 Complaints shall initially be discussed with the appropriate administrator within 15 calendar days of the event 

or action that is the subject of the complaint. 
 
Level 2 If the complaint is not resolved, the citizen may request a conference with the Superintendent or designee.  

Prior to or at the conference with the Superintendent or designee, the citizen shall submit a written complaint 
that includes a description of the complaint, the solution sought, and the date of the conferences with the 
administrator. 

 
Level 3 If the outcome of the conference with the Superintendent or designee is not to the citizen’s satisfaction, the 

citizen may submit to the Superintendent a written request to place the matter on the Board Agenda. 
 
Closed If the complaint involves complaints or charges about an employee, it shall be heard by the Board in closed 

session unless the employee requests it be public. 
 
 
Complaints relating to specific circumstances should be made to specified policy and procedure. 
 
Challenging Materials or Resources EFA 
Student Publications   FMA 
Student  Complaint/Grievance  FNG 
Suspension     FOB 
Alternative Education   FOC 
Expulsion    FOD 


